PECITYBJIMKA AJITAN AJITAU PECITYBJIMKA

CEJIbCKAS AIIMUHUCTPAILIUA KVYVY JYPT JEE3EHUH JYPT
KYIOCCKOI'O CEJIbCKOI'O AJIMUHCTPALIMA3EI
[MOCEJIEHUS
I[MTOCTAHOBJIEHUE JOII

oT «25» okTs0pst 2021 1. Ne49
c. Kyroc

(0]7] YTBEPKACHUA aIMUHUCTPATUBHOTO0 PErjiaMeHTa NMPEa0CTABJICHUS MyHHHHHaJIBHOﬁ
ycayrun «YcTaHoBKa I/IH(l)OpMaIII/lOHHOﬁ BBIBCCKH, COTJIaCOBaHHE IIH3aﬁH-Hp0€KTa

pa3MelleHus BbIBECKH»
(B penakuuu [Tocranorienuit Ne25 ot 06.05.2022, Ne4 ot 29.01.2024)

B cootBerctBUM ¢ DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu
MPEAOCTABJICHUS TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX ycIyr», Pemenuem cenbckoro Cosera
nenyratoB Kyrocckoro cenbckoro mocenenus Ne 50-6 ot 25.10.2019 r. «O0 yTrBepKIeHUN
[IpaBun GraroycTpoiicTBa TEPPUTOPUM MYHHIUIIATLHOTO oOpa3oBanus Kyrocckoe cenbckoe
noceneHue Yemanbsckoro paifona Pecriyonuku Anrain».Ilopsakom pazpaOoTKu U yTBEpKACHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHUIIMIAIBHBIX YCIIYT, YTBEPKIECHHBIX
nocrtaHoBieHueM aamuuucTpanuu Nel6 ot 09.06.2018r., Ycraom MO «Kyrocckoe cenbckoe
noceneHue» PecnyOnuku AnTail, cenbckas aiMuHucTpanus Kylocckoro ceabcKoro noceyieHus
NOCTAHOBJASAET:

1. YTBepauTh aAIMUHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHUS MYHUIIUTIATHHON YCITyTH
«YcTaHoBKa WH(OPMAIMOHHON BBIBECKH, COTJIACOBAHHE JU3alH-TIPOCKTa pa3MEIICHHS
BBIBECKW» (MPUIIaraeTcs).

2. Hacrosimee mnocraHoBiIeHHE OOHApPOIOBAaTh Ha HH(DOPMAIMOHHBIX CTEHIAX
Kyrocckoro cenbckoro moceneHusi U pa3MecTHTh Ha O(QULMAIBLHOM CaWTe aJIMUHUCTPALMU
Kytocckoro cenbckoro noceneHusl.

3. Hacrosimee mnocTtaHoBi€HHE BCTYMAeT B CHIIy IOCIE JHS €ro o(HIHaIbHOTrO
0oOHapoOBaHUS.

4. KoHTpOJIb 32 UCTIOTHEHHEM HACTOSIIIEr0 TOCTAHOBIICHHSI OCTABIISIO 32 COOOA.

['maBa agMuHUCTpaLUU

Kyrocckoro cenpckoro noceneHus :1B.J1. TanteiOapoB




YTBEPXIEH
IIOCTaHOBJIEHHEM TIJ1aBbl Kyrocckoro

CEITbCKOTO MOCEICHUS
OT «25» okTsa0pst 2021 r. Ne 49

AJIMUHUCTPATUBHBINA PETJIAMEHT IIPEJTOCTABJEHWSA MYHUITAIAJIBHOM
YCJIYI' «<YCTAHOBKA HH®OPMAIIMOHHOM BHIBECKH, COI'JIACOBAHUE
JIA3AMH-IIPOEKTA PASMEIIEHHUS BBIBECKN»

PA3JIEJI 1. OBIUE ITOJIOKEHUSA
I'nasa 1. [Ipeamer peryMpoBaHus aAMMHUCTPATHUBHOIO PerjiaMeHTa

Hactodammil AZMMHHMCTPaTHBHBI pPETJIaMEHT IPENOCTABICHUS MYHULIUNAIBHON YCIYrH
«YcTaHOBKa HMH(OPMAIIMOHHON BBIBECKH, COIJIACOBAHME IU3ANHH-NIPOEKTa Pa3MELEHHsI BBIBECKH
(anee — aIMUHUCTPATUBHBINA perJIaMeHT) pa3paboTaH B LEIAX ONTUMU3ALMU U HOBBIILIEHHUS KauecTBa
IPEJOCTaBIEHUS] U JOCTYMHOCTH MYHMLMIIAIBHOM YCIIyTH, CO3JaHMsi KOM(OPTHBIX YCIOBUH A
MOJIyYEHUSI MyHUIIUNAIBHONW yCIyTH. AJJMUHHUCTPATUBHBIN PEIJIAMEHT OIIPENeIsieT NOPAI0K, CPOKH U
MIOCJIEZI0BATENBHOCTh ACUCTBUN (aIMUHUCTPATUBHBIX NPOLEAYpP) NPU HUCHOIHEHUH MYHULIUIAIbHOU

YCIIyTH.

I'naBa 2. Kpyr 3asBurenei

MyHununanbpHas yciyra npefocTaBisieTcs (U3MYECKUM JHMIaM M IOPUIUYECKUM JIHIaM
(nanee - 3assBUTENN).

OT “MeHHM 3asBUTENS 3a NPEJOCTaBIEHUEM MYHUIIUIAIBHON YCIYTH MOXET OOpaTUThCS €ro
YIOJTHOMOYEHHBIN MPEJCTABUTEND (Jlajiee MPeICTaBUTENbD).

I'maBa 3. TpeOoBanua Kk mNOpsiAKY HHPOPMHPOBAHUS O TNPEJOCTABJICHHH
MYHHUIUNATBHOM YCJIYIH

Jnst moydeHuss nHGOPMAINIMK 110 BOTIPOCAM TPEIOCTABICHUS MYHHUIUITATHHON YCIYTH U O
XOJIe MPENOCTaBICHUS MYHULMNAIBHOW YCIYrH 3asBUTENb WM €ro IMpeJCTaBUTENb oOpalaeTcs B
aJIMUHUCTPALIHIO.

WNudopmanus no Bonpocam NMpeocTaBiIeHNss MyHUIUIATBHON YCIYTH IPEJOCTaBIISAETCS:

1)  §pu TMYHOM KOHTAKTE C 3asABUTENIEM HJIHM €r0 MPECTaBUTENIEM;

2) ¢ UCMOJB30BaHUEM TeNe()OHHON CBA3HM, 4epe3 O(QHUIMANBHBIA CAlT aIMUHUCTPAIUH B
MH(pOPMaIMOHHO-TEIEKOMMYHUKAITMOHHOU cetn «HTepHeT» (manee - ceTh «MHTEpHET») MO aapecy
http://admkuyus.ru, B anextponHoii ¢popme Ha [Toprasie rocyJapCTBEHHBIX U MYHHIIUIATBHBIX YCIYT
(pynkuwmit) Poccuiickoit ®enepanun (nanee — EnuHbIi mopran rocy1apcTBEHHbIX U MYHHUIIUIAIbHBIX
yenyr) (http://www.gosuslugi.ru) B pazmene «Opransl Bractu» (nanee - Iloptan), mo 3IeKTPOHHOM
noyTe aAMUHUCTparu kuyussp@mail.ru (manee -3JIeKTpOHHAS TIOYTA aIMUHUCTPAIINHN);

3)  IHUCBMEHHO B Cily4ae MMCbMEHHOTO OOpAIeHHS 3asBUTENS WU €T0 TPEICTaBUTEIS.

WNudopmanus o Xxoae NpeaoCTaBIeHIs] MyHULIUTIAIBHONW YCIYTH MIPEIOCTaBIISETCS:

1)  1pu TMYHOM KOHTAKTE C 3asBUTEJIEM HIIU €r0 MPEICTaBUTEIIEM;



2)  C UCIONBb30BaHUEM TeNIC(OHHON CBSI3M, Yepe3 OPHUIUAIBHBIN CAUT aIIMUHUCTPALINH, 110
JIEKTPOHHOM MOYTE aJIMUHUCTPALIUH;

3) NHCBMEHHO B Cilydyae MMChbMEHHOTO OOpAIICHHS 3assBUTENIS WITH €r0 PEICTAaBUTEIS.

JIOJKHOCTHBIE JIMLIa aAMUHUCTPALMH, OCYILECTBIIAIONINE PEAOCTaBICHUE UH(OPMALUU 110
BOINpPOCaM NPEAOCTABICHUS MYHMLHMIAIBHOM YCIYyrM M O XOJ€ NPEeAOCTAaBICHHMS MYHHULUIAIbHON
YCIYTH, JOJDKHBI TMPHHATH TICE HEOOXOAMMBbIE MEphl 10 MPEJOCTABICHUIO 3aSBUTENI0 WIH €ro
MPEJCTABUTENI0 HCYEPIBIBAIOIIEH HHPOPMALUU IO BOMPOCAM HX OOpAaIleHWH, B TOM YHUCIE C
MPUBJICUEHUEM JPYTUX JODKHOCTHBIX JIMI QAMUHUCTPAIIH.

JloJDKHOCTHBIE JIMLA aJIMUHHCTPALMU TPEAOCTABISAIOT CIEAYIONIYI0 HH(POPMALUIO O
BOINpPOCaM NPEAOCTABICHUSI MYHMLUIAIBHOW YCIYIM U O XOJ€ MPEIOCTaBICHUS MYHUIMNAIbHON
YCIIyTH:

1) o0 oprane MeCTHOrO CaMOYIpPAaBJICHHS MYyHUIMIAIbHOrO oOpa3oBanus Kyrocckoro
CeJIbCKOr0 MOCeNeHus (Jajiee - MyHHIMIIaIbHOe 00pa30BaHUE), MPEIOCTABISAIOIIEM MYHULIUIIAIBHYIO
yCIyry, OpraHax TOCyJapCTBEHHOM BIIACTH M OPTaHU3ALMUAX, yYaCTBYIOUIMX B IPEAOCTABICHHU
MYHUIIUTIAIBHONW YCIyrH, BKJIIOYas HHMOPMAIMIO O MECTe WX HaXOXKIEHUs, Tpaduke padoThI,
KOHTAKTHBIX TeJe(OoHaX;

2) O TOpSIKe TPEIOCTABICHUS MYHHLIMIAIBHOH YCIYIM M XOJE MpPEAOCTABICHHS
MYHULUIIAJIBHON YCIYTH;

3) o mepedHe JOKYMEHTOB, HCOOXOMUMBIX IS TPEAOCTABICHHS MYHUIUIIAIBHOH YCITyTH;

4) 0 BpeMEHH IpHeMa JOKyMEHTOB, HEOOXOIMMBIX JUIsl [IPEI0CTABICHHS MyHUIIUIATbHON
yCIYyru;

5) 0 cpoke mpenocTaBICHHS MyHHUIUIAIBHOH YCITyTH;

6) 00 OCHOBaHHSAX OTKa3za B NpUEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTABICHHS
MYHULMIIAJIBHON YCIyTH;

7) 00 OCHOBaHHUSX OTKa3a B MPEIOCTABICHUN MYHHUIIMITAILHON YCIYTH;

8) o mnopsake oOkanoBaHWS pelICHUHA W JeiicTBUil (Oe3AeHCTBUS), NPUHHUMAEMbIX
(coBepIIaeMbIX) B paMKax IpeAoCTaBIeHUs] MyHULIMIAIBHON YCIYTH.

OCHOBHBIMH ~ TpeOOBaHUSAMH TpU  MPEJOCTaBIEHUH HUHPOpPMALUU 1O  BOIpPOCAM
MPEJOCTaBICHUS] MYHUIMIAIBHOW YCIYTM U O XOJie MPEJOCTaBJIEHUS MYHULMNAIBHOW YCIyTH
SBIISIIOTCSL:

1)  aKTya’mbHOCTB;

2)  CBOCBPEMECHHOCTb;

3)  YeTKOCTh M JAOCTYIHOCTh B U3JIOKEHUU HH(DOPMALIUH;

4)  nonHOTa MH(OpPMALIUH,

5)  coorBercTBUE MHPOPMAIMK TPEOOBAHUSIM 3aKOHOIATEIHCTRA.

[TpenocraBnenue nHpOpMAIMK 1O BOIPOCAM MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH U O
XO0JZle TPEAOCTABICHHUS MYHHIMIAIbHOM yClIyrn 1O TenedoHY OCYIIECTBISIETCS IyTeM
HEMOCPEJCTBEHHOr0 OOIIEHUS 3asBUTENs] WIM €ro NpeACTaBUTEN C JOJDKHOCTHBIM JIMIIOM
aJIMUHUCTpPAIIMHU TI0 TeJIe(OoHy.

[Tpu oTBeTax Ha TeneOHHBIC 3BOHKH JOJDKHOCTHBIE JIMIA aJMUHHCTPAIAN TOAPOOHO W B
BEeXJMBOU (KOppeKkTHOW) ¢opMe UHGOPMUPYIOT 3asBUTENEH WJIM UX TMpeACTaBUTENeH 110
WHTEepeCyIomMUM HxX BompocaM. OTBer Ha TeleOHHBIH 3BOHOK HAuWHAeTCss ¢ HWHGOPMAIMH O
HalMEHOBAaHMM OpraHa MECTHOTO CaMOYNpPABJIEHUSA, B KOTOpPOE IO3BOHMWJI 3asBUTENb MM €ro
MPECTaBUTEINb, (PaMUIIUN, UMEHHU U (€CJIM UMEETCSI) OTUECTBE JINIA, IPUHSABIIETO TeIe()OHHBIN 3BOHOK.

[Ipy HEBO3MOXHOCTH JIOJDKHOCTHOTO JIMIA aJMUHHCTPALMU, TPHHSIBILIETO 3BOHOK,
CaMOCTOSITENIbHO OTBETHTh Ha IOCTaBJIEHHBIE BONPOCH TeNe(OHHBIN 3BOHOK MEpeajpecOBBIBACTCS
(mepeBoaMTCS) Ha JAPYroe AOIDKHOCTHOE JIMIO aJMUHHUCTPAlMM WM JK€ 3aABUTENI0 WIH €ro
MPEACTABUTENIO COO0IIaeTcsi TeaedOHHBI HOMEp, M0 KOTOPOMY MOXKHO TOJYYUTh HEOOXOAMMYIO



nH(OPMAILIMIO TI0O BOMPOCAM MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH M O XOJIe MPEAOCTaBICHUS
MYHHUIUTIAIBHOW YCIYTH.

Ecnu 3asBuTens uiaM ero MpeiCTaBUTENs HE YJOBJIETBOPsET MHQOpMAIMS MO BOIpOcaM
MPEIOCTABIICHUS MYHHUIMIAIBHOM YCIYrM U O XOJ€ NPEJOCTaBICHUS MYHHUIIMIAIbHOW YCIIYTH,
MPEeIOCTaBJIEHHAsl  JTOJDKHOCTHBIM  JIMIIOM  aIMUHUCTPAllUd, OH MOXET OOpaTUTbCs TJiaBe
aAMUHUCTpAIIUU WM JIUIly, HUCIOJHSIOIMIEMY €ro MOJHOMOYMS (Jajiee rjaBa aJIMHUHHCTpPALUH), B
COOTBETCTBHUH C I'pa)MKOM MpHEeMa 3asiBUTENICH WA UX MPEACTABUTEIICH.

IIpuem 3asBuTeNeld WIM HMX NPEACTABUTENICH TJaBOW AJMUHUCTPALMM TPOBOAMUTCS IO
MIPeIBAPUTEIILHON 3aITUCH, KOTOpasi ocyliecTBisieTcs o tenedony 8-983-326-9210.

OOparenust 3asBUTENS WJIM €ro MPEACTaBUTENSl O MPEAOCTaBICHUM HHQOpPMAIUK 110
BOIIPOCaM MPEOCTABICHUSI MyHHUIIMIAIBHOM yCIyru paccMarpuBaroTcsi B TeueHue 30 KalleHIapHbIX
IHEel co nHsA peructpanuu oOpaimieHus. OOpaleHus 3asBUTENCH WIM HX NPEeACTaBUTENeH O Xone
MIPEIOCTABIICHUS] MYHHUIIUIAIBHON YCIYTH pacCMaTPUBAIOTCS HE MO3AHEe pabodyero AHs, CIEAYIOIIEero
3a JIHEM PErUCTpPalK OOpaICHHUS.

JueMm peructpanuu oOpamieHus sSBISETCs JIEHb €ro MOCTYIUICHHUS B aIMUHUCTPALIHIO.

OtBeT Ha oOpalnicHHe, MOCTYIUBIIEE B aIMUHUCTPALIAIO B (POpPME DIIEKTPOHHOTO TOKYMEHTA,
HampaBJisieTcss B (popMe 3JIEKTPOHHOTO JOKYMEHTa 1O ajpecy 3JIEKTPOHHOH IMOYTHI, YKa3aHHOMY B
oOpareHuu.

OtBert Ha o0pallieHue, MOCTYMUBIIEE B AAMUHUCTPAIINIO B MUCbMEHHOM (hopMe, HarpaBiseTcs
10 MOYTOBOMY a/Ipecy, YKa3aHHOMY B JaHHOM OOpaIlIeHUU.

Nudopmanusa o Mecrte HaxoxAeHHs U Tpaduke paboTbl aAMHUHHCTPAIMH, KOHTAKTHHIE
TenedoHbl, aapec o(UIMATBLHOTO caiiTa aJMUHHCTPAIMU U_DJIEKTPOHHON IMOYTHI aIMUHUCTpAIUH,
MOPSIIKE TIPEIOCTABICHUSI MYHHUIIMIIAIBLHON YCIyTH, a Tak)Ke MOPAJKE MOJTydyeHUs WHPOpMalUu To
BOIIPOCAM TIPEIOCTABICHUS MYHUIIUMAIBLHON YCIYTM M O XOJE NPEIOCTaBICHUS MYHUIIMIATBLHOMN
YCIIYTH pa3MeIiaercs:

1)  Ha opuUIHATEHOM caiiTe aIMUHHCTPAIINH;

2) wualloprare.

Ha wuHOpManmMoOHHBIX cCTEHJaX, pACHOJOKEHHBIX B MOMEIICHUSNX, 3aHUMAEMBIX
aJIMMHHCTpAIINEH, pa3MelaeTcs cieayromas nHhopMaIus:

1) 00 opraHe MeCTHOTO CaMOYIIpaBJICHHS, MPEIOCTABISIONICM MYHHUIIUIAIBHYIO YCIYTY,
BKJTIOYasT MHGOPMAIIMIO O MECTe HaxXOXIeHus, rpaduke padOThl, KOHTAKTHBIX TenedoHax, aapece
opUIIMATHFHOTO caiiTa a/IMUHUCTPALIMH U SJIEKTPOHHOU MOYTHI aIMUHUCTPALINH;

2) 0 TOpsAKEe MPeIOCTaBICHUS MYHHIMIIAIBHON YCIYyTH W XOJA€ MpPEJOCTaBICHHUS
MYHUITMIIATIGHON YCIyrd, B TOM Yucie 00 ycioyrax, KOTOpbIE SBISIOTCS HEOOXOMUMBIMU U
00s13aTeTbHBIMHU JUIS TIPEIOCTABIICHUS MYHUIIUTIATHHON YCIYTH;

3) o mepedHe TOKYMEHTOB, HEOOXOIUMBIX IS TIPEAOCTABICHHUS MyHUITUIAILHON YCITYTH;

4) 0 BpEMEHHU MpHeMa JOKYMEHTOB, HEOOXOJAUMBIX ISl IPEIOCTABICHUSI MyHUIIUTIAIbHOU
yCIyTH;

5) 0 cpoke mpeaoCTaBJICHUS] MYHHUIIMIIATBHON YCIYTH;

6) 00 OCHOBaHHSAX OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS
MYHULUITAJIBHON YCIyTH;

7) 00 OCHOBaHHUX OTKa3a B MPEAOCTABICHUN MYHHUIIMITAILHON YCIYTH;

8) o mopsake OOKalOBaHWS peIICHWH W JaeicTBuil  (Oe31eiCTBUS), TPUHUMAEMBIX
(coBepIiaeMbIX) B paMKax MPeIOCTaBICHUSI MyHUIIUTIATHHON YCIYTH;

9)  W3BJICYCHUS U3 3aKOHOATEIBHBIX U MHBIX HOPMATUBHBIX MTPABOBBIX AKTOB, COICPIKAIINAX
HOPMBI, PETYJIUPYIOLIUE MPEAOCTABICHUE MYHUIIUIIATLHON YCIYTH;

10) TeKCT HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA,;

11) oO6pa3mbl 3aMoHEHHUS 3aMPOCOB O MPEIOCTABICHUN MYHHIIMITATBHON yCIyru. (ped. oT
29.01.2024)



PA3JIEJI II. CTAHJIAPT IIPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIIYTU

I'naBa 4. HamMeHOBaHMe MYHUIIUNIAJBHOH YCIYTH

«YcTaHOBKa HMH(POPMALMOHHOM BBIBECKH, COTJIACOBAHUE JWU3aWH-TIPOCKTa pa3MEICHHS
BBIBECKI».

I'maBa 5. HaummeHoBaHHe OpraHa MeCTHOIO CAaMOYINPABJIEHHSl, MNPeIOCTABJIAIONIETO
MYHMUIHMIAJIbHYIO YCJIYTy

[IpenocraBieHne MYHHMIMIAIBLHOM YCIYIM OCYIIECTBISCT aJAMHUHUCTpauus. (ped. oT
29.01.2029)
I'naBa 6. Onucanue pe3yybTara NpeaoCcTaABJIeHNs] MYHUIIUNIAJBHOMH yCIAYyTH

Pe3ynbrarom npeaocTaBieHUs] MyHUIIUIAIBHON YCIIYTH SBIISETCS:

1) BbIgaua 3asBUTENIO COTJIACOBAHUSA AM3ANH-MPOEKTa pa3MelleHus HHGOPMaIMOHHON
BbIBecKU (mpuiioxenue Ne 2 k Hacrosiemy pernameHTy)

2) OoTKa3 B BbIJJa4€ COTJIACOBAaHUS M3aiH-TIPOEKTa pa3MENIeHUs] HHPOPMAITMOHHOW BBIBECKH
(mpunoxxerue Ne 3 k Hacrosiemy periiaMmenry).

I'maBa 7. Cpok mpeaocTaB/ieHUsI MYHUIIMNAJIbHOH YCJAYrH, B TOM YHCJIE C Yy4eTOM
He00X0UMOCTH 00pallleHUs] B OPraHU3alM1, YYACTBYIOIIUE B NPEI0CTABIEHMHA MYHUIIUTIAIbHOM
YCJIYI'H, CPOK INPUHOCTAHOBJIEHHMS MPeJOCTABJIEHHS MYHUIHMNAJIBHOW YCJIYrH, CPOK BbIIa4u
AOKYMEHTOB, SIBJSIIOIIMXCS Pe3yabTATOM IpeAOoCTaBJIeHUs] MyHUIMOaibHOW ycayru (I'maBa
n3meneHa [locranoBnennem Ne25 ot 06.05.2022r.)

MyHununanpHas yciayra npeaocTtaBisercs B TeueHue 10 paboumx gHEH co OHS CO JHS
MOJTYYEHUS 3asIBJICHUS O MPETOCTABICHUN MYHUIIUTIAIBHON YCIIYTH B aIMUHUCTPAIHIO

I'maBa 8. HopmaTuBHbIe mNpaBOBbIe AaKThbl, peryjJupylilue mNpeaocTaB/IeHHe
MyHMUIMNaabHO# ycayru (I'maBa uzamenena [loctanosnenuem Ne25 ot 06.05.2022r.)

1) ®enepanbHbiil 3ak0H 0T 24.11.1995 Ne 181-®3 «O coumanbHON 3alllUTe€ WUHBAIUIOB
Poccuiickoit deneparuny;

2) ®enepanbhblil 3akoH 0T 06.10.2003 Ne 131-D3 «O06 00mux mpuHIUNAX OpraHU3AlUU
MECTHOTrO caMoyIpaBiieHus B Poccuiickoit @enepanum»;

3)  denepanbHblit 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY;

4)  depepanbubiii 3akoH 0T 27.07.2010 Ne 210-®P3 «O6 opraHuzaiiy Mpea0CTaBICHHS
TOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIIYTY;

5)  3akon P® ot 07.02.1992 Ne 2300-1 «O 3armure mnpaB MOTpeOUTEICH;

6) Hanorossiit kogekc Poccuniickor denepannu;

7) I'panoctpourensuslii koaeke Poccuiickoit deneparuu;

8)  denepanbueblii 3ak0oH 0T 6 anpenst 2011 r. Ne 63-D3 «O0 351eKTPOHHON TOATTUCHY;

9) @enepanbublii 3akoH or 27 wurons 2006 1. Ne 149-®3 «O6 wuHpOpManyH,
MH(POPMAITMOHHBIX TEXHOJOTHUSIX U O 3aIIUTe HHPOPMAITHI;

10) denepanbhsiii 3aK0oH oT 13.03.2006 1. Ne 38-D3 «O peknamey;

l'ocynapctBennbii  crangapt Poccuiickoit  ®@enepauun  «HapyxHas pexiama Ha
aBTOMOOMJIBHBIX JI0pPOrax U TEPPUTOPHUSIX TOPOACKHX M CENbCKUX MoceneHuil. OOIme TeXHuYecKne
TpeOoBaHUs K CpeACTBaM HapyKHOU peknambl. [IpaBuna pazmenienus. [OCT P 52044-2003.

I'naBa 9. UcuepnbiBaonuii nepedyeHb T0KYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATHBHBIMHU NMPABOBbIMHM AKTAMHU VIl NMPeI0CTABIeHUS MYHHULIMNAIBHOW YCJIYIrH H YCJIYT,



KOTOpbIE SIBJISIOTCH He00X0AMMBIMH M 00513aTeJIbHBIMU JJI51 TPEA0CTABJICHUSI MYHHUIHMIIAIBHOI
YOIy, NOMJIeKAIMX MPeACTABJICHHI0 3asiBUTeeM WJIM ero MpeacTABUTeNs, CNoco0bl HX
NoJIy4eHHs 3asiBUTeJIeM HJIM ero NnpejcTaBuTe/ieM, B TOM YHCJIe B 3J1eKTPOHHOI (popme, mopsigok
UX NpeACTaABJIeHUA

MyHununaneHas yciayra IpefaoCTaBiseTCs IPU MOCTYIUICHUH 3asBJICHUS O COIVIACOBAHUU
IM3aiH-TIPOEKTa pa3MelleHus] THPOPMAIIMOHHOMN BBIBECKH (Jajiee — 3asiBJICHHE).

B 3asiBneHuu JOMKHBI ObITH YKa3aHbI:

1)  damunus, ums, 0oT4eCTBO (MOCTIEIHEE — MPU HAIWYHHN), MECTO JKUTEIbCTBA 3asBUTEIIS,
PEKBU3UTBHl  JOKYMEHTA, YJOCTOBEPSIIONIETO JIMYHOCTh 3asBUTeNs (Vi1  HMHIWBUAYalbHOTO
IIpeAlpUHUMATENS);

2) T[OJIHOC HAMMEHOBAHMWE, OCHOBHOW TOCYIApCTBCHHBIM PETUCTPAIIMOHHBI HOMEp
WHAWBUYAIBHOTO TIPEANPUHUMATENS, HWACHTH(PHUKAIMOHHBI HOMEp HaJOTOIUIATeNbIIUKa (115
WHUBUAYAIBHOTO IPEIIPUHUMATENS);

3) HaWMEHOBaHHWE W MECTO HAXOXICHHUS 3asBUTES (IS FOPUANYECKOrO JIMIA), a TAKXKe
roCyJapCTBEHHBIN PErUCTPALIMOHHBINA HOMEP 3alMCH O TOCYIapCTBEHHON PETUCTPALIUH FOPUIUYECKOTO
TUIa B €AMHOM TOCYIapCTBEHHOM peecTpe IOPUAMYECKUX JIMI W UIACHTHU(PUKAIMOHHBIA HOMEp
HaJIOroIUIaTeNbllMKa, 3a HWCKIIOYEHUEM CIIy4aeB, €CIM 3asgBUTEJIEM SIBISIETCS HHOCTPAHHOE
OPUINYECKOE JTUIIO;

4)  nanHble 00 00BeKTe (BHJI OOBEKTa, KaJaCTPOBBIA HOMEp, aJpec WM OIHMCAaHUC
MecToHaxoxaeHus); (pen. ot 29.01.2024)

5)  naHHBIC O TOBAPHOM 3HAKE — HOMED;

6) maHHBIC O BBIBECKE — TUI HH()OPMALIMOHHO BBIBECKH;

7)  damunms, uMms, oT4ecTBO (HOCIEIHEE — MPU HAIWYUH) HPEICTABUTEINS 3asBUTEIS U
PEKBU3UTHI JOKYMEHTA, MOATBEPKAAOLIETO €ro MOJHOMOYHS, - B Cllydae, €CIU 3asBICHHUE I10JaeTCA
IIPEICTaBUTENIEM 3asIBUTENS;

8)  mouTOBBIif agpec, ajapec ICKTPOHHOM MOYTHI, HOMEp TelaedOHa IS CBSI3U C 3asBUTEIIEM
WJIY TIPEJICTaBUTEIIEM 3asIBUTEIIS;

9)  moANMMCH 3aABUTENS WM €0 MPEICTABUTENS, paciin(poBKa IMOAMKUCH, TaTa 0OpaICHHS.

(JIuo, nmetoriee mpaBo AeicTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHM HOPUIUYECKOrO JIUIA,
MPEIbABISAET JOKYMEHT, YAOCTOBEPSIOLIMI €ro JIMYHOCTh, U COOOIIAaeT PEKBU3UTHI CBUAETEILCTBA O
rOCylapCTBEHHON PETUCTPAallUM IOPUAMYECKOTO JIMLA, a MPEACTABUTENb IOPUAMYECKOTO JIALA
MPEABIBIAET TAK)KE NOKYMEHT, IMOATBEPXKAAIOLIUN €ro IOIHOMOYHUS JEHCTBOBATH OT UMEHU JTOr0
FOPUINYECKOrO JIULA, WU KOIHUIO 3TOT0 JOKYMEHTA, 3aBEPEHHYIO II€YAThI0 U IOAIUCHI0 PYKOBOIUTENSA
3TOTO OPUIUUECKOTO JIHIIA).

IlepeyeHb [10KYMEHTOB, HeOOXOAMMBIX [JIsl MOJYYEHHS] MYHMUMNAJIBHON YCJIYyIH,
NpUJIaraeMbix K 3asiBJICHUIO U NMOAJIEKALIUX MPEI0CTABICHHUIO 3asiBUTEIEM CAMOCTOATEIbHO!

- IPaBOyCTaHABIUBAIOLIUI JOKYMEHT Ha 00BEKT, Ha KOTOPOM pa3MelaeTcsi uH(GopMalnoHHast
BbIBECKa (B CiIydae, eclii He0OXOAUMbIE JOKYMEHTHI U CBEJIEHUS O MpaBax Ha OOBEKT OTCYTCTBYIOT B
EI'PH);

- coryiacue COOCTBEHHHMKAa (3aKOHHOTO BJaJeNblla) Ha pa3MelleHue HHGOPMAIMOHHON
BBIBECKH (B ClTyyae, €Clii JJIs1 YCTAaHOBKHU BBIBECKU UCIIOJb3YETCS UMYILIECTBO MHBIX JIUIY);

- IU3alH-TIPOEKT;

- KOIIMH JIOKYMEHTOB, yIOCTOBEPSIOUINX JUYHOCTh 3aABUTENS U MIPEACTABUTEINS 3asBUTENS, U
JNOKYMEHTA, MOATBEPKAAOIIETO MOJHOMOYMS MPEICTABUTENS 3asIBUTENS, - B CIIy4ae €CIIA 3asiBJICHUE
MOAAETCS MPEICTABUTENIEM 3asIBUTEIIS;

B memsx mnpenocTaBieHHWs MYHULHNAIBHON YCIYTM YCTAHOBJIEHUE JIMYHOCTH 3asiBUTENS
MOXET OCYIIECTBIATHCA B XOJ€ JIMYHOIO NPHUEMA MOCPEACTBOM MPEAbSABICHUS MACIOPTA IPAKIAHNHA
Poccuiickoit @enepanuu muO0 MHOTO TOKYMEHTA, YAOCTOBEPSIOILErO JIMYHOCTh, B COOTBETCTBHH C



3akoHoJaTenbcTBOM Poccuiickoii deneparyy UM HOCPECTBOM UACHTU(DHUKAIIMH U ayTeHTU(UKAITUH B
Oprasax, MpeI0CTaBIISAIONIINX TOCYJaPCTBEHHBIE YCIIYTH, OpraHax, MPeA0CTaBISIIOIIMX MyHHUIUIATbHbIE
YCIIyTH, MHOTO(YHKIMOHAIBHBIX HEHTPaX C HCIOIb30BaHUEM HWH(OPMALMOHHBIX TEXHOJIOTHH,
npeaycMOTpeHHbIX YacThio 18 ctathu 14.1 denepanbHoro 3akoHa ot 27 utosst 2006 roga N 149-D3
"O6 undopmaruu, nHOOPMAITMOHHBIX TEXHOJIOTUAX U 0 3ammmTe nHpopManuu". (pea. ot 29.01.2024)

- coryiacue Ha 00pabOTKy MepCOHATBHBIX JTaHHBIX.

3asiBUTENb WM €r0 NPEACTABUTENb IPEJICTABISIET (HANPABIIAET) 3asBIECHUE U JOKYMEHTHI,
ykaszaHHble B ['1aBe 9 HACTOSIIET0 aAMUHUCTPATUBHOTO PETIaMEHTa, OJHUM U3 CIIEAYIOIIUX CIOCOOO0B!

1)  myreM JIMYHOrO OOpAIICHUs B aIMUHHCTPALIHUIO;

2)  4epe3 OpraHU3alUH [OYTOBOH CBs3U. B 3TOM cilydae JOKYMEHTHI MPEICTABISIOTCS B
KOIIUAX, 3aBEPCHHBIX HOTAPUYCOM WJIM JTOJDKHOCTHBIM JIMLIOM, YIIOJIHOMOUYEHHBIM B COOTBETCTBHHU C
3aKOHOJATEJIbCTBOM Ha COBEPIIEHUE HOTAPUAIbHBIX JEHCTBUN MM OPraHOM (JOKHOCTHBIM JIUIIOM),
YIIOJIJHOMOYEHHBIM Ha BbIJJa4y COOTBETCTBYIOLIETO JOKYMEHTA,

3)  d4epe3 nuuHbli KabuHeT Ha [lopTase;

4)  myTem HampapleHUS Ha ODUIMATBHBIN a{pec AMEKTPOHHOM MOYThHI aIMUHHCTPAIHH.

[Ipu mpenocTaBieHUM MYHUIMIAIBHON yCIyrd aJIMUHUCTpallds HE BIpaBe TpeOOBaTh OT
3asiBUTENIEH WJIM UX NPEACTaBUTENCH JTOKYMEHTHI, HE YKa3aHHble B IyHKTaxX [JaBbl 9 Hacrosiero
aJIMMHHUCTPATUBHOIO PETIAMEHTA.

TpeboBaHMs K TOKYMEHTaM, NPEACTaBIIEMbIM 3asiBUTEIEM WU €r0 MPEICTABUTENIEM:

1) JIOKYMEHTBI JOJDKHBI ~ MMEThb  II€4aTd,  IOJIUCH  YIOJHOMOYEHHBIX
JOJDKHOCTHBIX  JIMI TOCYJApCTBEHHBIX OpIaHOB, OpPraHOB MECTHOI'O CaMOYIIPAaBICHMS WIH
JOJDKHOCTHBIX JIMI[ WMHBIX OpPraHU3allMi, BBIIABIIMX JAaHHBIE JOKYMEHTHl WJIH YJOCTOBEPHUBIIHUX
MOIJTMHHOCTD KOMUM IOKYMEHTOB (B Cllydae MoJIy4eHHs JOKYMEHTa B popMe AIMEKTPOHHOTO TOKYMEHTA
OH JIOJDKEH OBITh MOJITHCAH AJICKTPOHHOW TOMUCHIO 3asBUTEISI WIIM €T0 TIPEICTABUTENS);

2)  TEKCThI JOKyMEHTOB JIOJDKHBI OBITh HAlIMCAHBI pa300pUHBO;

3)  JOKyMEHThI HE JOJDKHbI HUMETh MOJYMCTOK, TMPHIIMCOK, 3a4E€PKHYTHIX CIIOB U HE
OTOBOPEHHBIX B HUX UCIIPABIICHMUIA;

4)  IOKYMEHTHI HE JIOJDKHBI OBITh HCIONHEHBI KapaHIaIlioM;

5)  1OKyMeHThI HE MJOJDKHBI HMETh IOBPSKICHUI, HAIMYHE KOTOPBIX HE MO3BOJSIET
OJIHO3HAYHO MCTOJIKOBATh X COJAEPIKAHUE.

HcyepnbiBaommii nepedeHb J0KYMEHTOB, HEO0X0AMMBIX ISl IPEI0CTABICHHUS
MYHMUIMIAJIbHON yCJIYTH, KOTOPble HAXOASTCHA B PACHIOPSIKEHUH TOCY/IapCTBEHHBIX OPraHOB U
HHBIX OPraHoOB, YYACTBYIOIIMX B NPeJ0CTaABJIeHMU MYHMIMNIAJIbHOI YCJIYId, U KOTOpbIEe
3asiBUTe/Ib BIIPaBe NPeACTABUTH CAMOCTOSATEIHLHO

[lepeueHb TOKYMEHTOB, HEOOXOMUMBIX [UJIsl TPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH,
KOTOPbIE€ HAXOJATCS B PACIOPSHKEHUU OPraHOB TOCYIapCTBEHHONW M MYHUIIMIIAIBHOM BIACTH U MHBIX
OpraHu3alyil, y4acTBYIOUIUX B MPEJOCTaBICHUN MYHUIIMTIAIbHOU YCIIYTH:

—BBINIUCKA U3 TOCYIAPCTBEHHBIX PEECTPOB O IOPUIAMYECKOM JIUIE WU WHIWBHIYaTbHBIX
MpeapUHIMATENSX;

—BBINKCKa U3 EMUHOr0 rocy1apcTBEHHOTO peecTpa HeIBUKUMOCTH;

—TIPaBOyCTaHABIUBAIONINE JTOKYMEHTHl Ha OOBEKTHl HEIBMKUMOCTH, €CIU HX KOMUH WU
CBEICHHUSI, COJIeprKalliecs B HUX, UMEIOTCsl B EMMHOM rocy1apcTBEHHOM peecTpe HEIBUKUMOCTH;



I'naBa 10. 3anper TpedoBaTh 0T 3asiBUTEJISI IPeACTABJCHHUS JOKYMEHTOB M MHpOpManun
(I'maBa nu3menena Ilocranosnennem No25 ot 06.05.2022r.)

AJIMUHHCTpaLMS TPH TMPEJAOCTABICHUA MYHHMIIMNAIBHOW YCIyTd HE BMOpaBe TpPeOOBATH OT
3asBUTEJICH WJIM UX TIPEACTaBUTEIICH:

1) npexacraBieHHs JOKYMEHTOB U HH(pOpPMAIMA WM OCYUIECTBICHHs JCHCTBHH,
MPEACTABICHUE WJIM OCYHIECTBIECHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATUBHBIMU IPaBOBBIMHU
aKTaMM, PETYJIUPYIOIIMMU OTHOLIECHHUSI, BOBHUKAKOUIUE B CBS3U C IIPEAOCTABIEHUEM IOCYIapCTBEHHBIX
Y MYHUIUTIATBHBIX YCIIYT;

2) mpencTaBlieHUs] JOKYMEHTOB W MH(OpMAIMH, B TOM YHCIE MOATBEPXKIAIOIINX BHECCHHE
3asiBUTEJIEM IUIaThl 3a IPEJOCTABICHUE T'OCYAAPCTBEHHBIX M MYHMILMIAIBHBIX YCIYT, KOTOpbIE
HaxXOJATCS B PACIOPSDKEHUU OPraHoB, IPENOCTABISAIONIMX TOCYAapCTBEHHBIE YCIYT'H, OpPraHOB,
MPEAOCTABIIAIOIINX MYHULIMIIAIbHBIE YCIYTH, UHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
camMoynpaBlieHUs! JIUOO TOABEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO
CaMOYIIpaBIICHUs OPraHU3alMi, yYaCTBYIOLIUX B IPEIOCTABICHUH MIPEAYCMOTPEHHBIX YacThIO | cTaThu
1 ®enepanbroro 3akona ot 27.07.2010 N 210-®3 "OO6 opraHu3anuu IMPEIOCTABICHUS
rOCy/lapCTBEHHBIX M MYHHIMNAIbHBIX YCIYyr'", TOCYJIapCTBEHHBIX M MYHULUNAIbHBIX YCIYI, B
COOTBETCTBMM C HOPMAaTUBHBIMH IPAaBOBbIMU akTaMH Poccuiickoii d@eaepanuu, HOPMAaTHBHBIMHU
IIpaBOBbIMU aKkTaMu cyObekToB Poccuiickoit denepanuy, MyHULIUIIATbHBIMU IIPABOBBIMU aKTaMH, 3a
UCKJIIOUYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONpe/IeIeHHbIN YacTbio 6 craThu 7 denepanbHOro 3aKkoHa
ot 27.07.2010 N 210-®3 "O06 opraHuzanuu NpeaoCcTaBICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIAIBHBIX
ycayr",  MepedeHb JOKYMEHTOB. 3asBUTENb BIIPAaBE IPEICTaBUTh YyKa3aHHbIE JOKYMEHTHl U
MH(OPMAIIHIO B OpraHbl, PEe10CTABISAIOIINE TOCYAAPCTBEHHBIE YCIYTH, U OpraHbl, IPeI0CTaBISIOINE
MYHUIUTNATBHBIE YCIIYTH, 10 COOCTBEHHON MHUIIMATHBE;

3) ocyuiecTBiIeHMs NEHCTBUN, B TOM YHUCIIE COTJIACOBAaHUM, HEOOXOAMMBIX AJIS MOTYYEHUS
roCy/IapCTBEHHBIX M MYHUIIMIAJIBHBIX YCIYT U CBSA3aHHBIX ¢ OOpallleHueM B MHBIE rOCYIapCTBEHHbIE
OpraHbl, OpraHbl MECTHOT'O CAMOYIIPABJIECHMs, OPraHU3alMM, 3a UCKIOYEHHUEM IOIY4YEHUs YCIyr U
MOJIy4YEHHUs1 JTOKYMEHTOB M HH(OpManuu, MpeAoCTaBIsieMbIX B pe3yjbTaTe MPEJOCTAaBIEHUS TaKHX
YCIIYyT, BKIIFOUEHHBIX B MIEPEYHH, YKa3aHHBIC B yacTu | ctathu 9 denepanproro 3akona ot 27.07.2010 N
210-®3 "O06 opraHu3anuy NpeI0CTaBICHNS TOCYapPCTBEHHBIX 1 MyYHULIUIIAIBHBIX YCIyT",;

4) mpencraBieHUs JOKYMEHTOB W HMH(OpPMALUHU, OTCYTCTBHE M (MJIM) HEZOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAINCH MPH NEPBOHAYAILHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTaBIEHUs] TOCYJApCTBEHHOM WJIM MYHUIUNAIbHOM YyCIyrd, JUO0 B IpeIoCTaBICHUU
rocy/1IapCTBEHHON WJIM MyHHUIIMIIAJIbHOU YCIYTH, 32 UCKIIOYEHHUEM CIIETYIOIINX CIIy4aeB:

a) U3MeHEeHHe TpeOOBAHMU HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEJOCTaBICHUS
rOCy/IapCTBEHHOW WJIM MYHMIMIIAIBHOW YyCIyrd, IMOCJI€ MEepBOHAYAJIbHOM MOJaud 3asBIIEHUS O
MIPEAOCTABIEHUH T'OCYJaPCTBEHHON WJIM MYHULIAIIAJIBHON YCIIYTH;

0) HanuyKe OMMOOK B 3asiBJICHUH O MPEJOCTaBIEHUH IOCY1apCTBEHHON MIIM MyHUIIUTIATIBHON
YCIIyTU U TIOKYMEHTAX, IOAAHHBIX 3asIBUTEIIEM IIOCIIE IIEPBOHAYAIBLHOTO OTKAa3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX Ul TPEJOCTaBJICHUS TOCYNAapCTBEHHONW WIM MYHHIMIIAIBHOM yciyrd, aubo B
IIPEIOCTABIIEHUN TOCYJapCTBEHHOW WM MYHULMINAIBHOM yCIYTM W HE BKIIOYEHHBIX B
MPEACTABICHHBIA paHee KOMIUJIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEWCTBUA JOKYMEHTOB WJIM U3MEHEHHE HH(OpMaIK Mocie
MEepPBOHAYAILHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJUMBIX [UIsl  IMPEIOCTaBIICHUS
rOCy/IapCTBEHHOW MM MYHHMIMIIAJIBHOM YCIYTH, JIMOO B MPEIOCTABICHWU TOCYAAPCTBEHHOW WU
MYHUIIMTIATBHON YCITYTH;

I') BBIABICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOrO (pakra (MPHU3HAKOB) OIIMOOYHOTO WIIH
MPOTUBOINPABHOTO JEUCTBHs (O€3ACHCTBUSA) NOHDKHOCTHOTO JIMIIA OpraHa, IpeloCTaBIISIOIIEro
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TOCYIapCTBEHHYIO  YCIyTy, WO OpraHa, MPEJAOCTaBISAIONIET0  MYHUIMNAIBHYIO  YCIYTY,
rOCy/IapCTBEHHOI'O WJIM MYHUIIMIAIBHOTO CIY>Kallero, paboTHHKa MHOTO(QYHKIIMOHAIBHOIO IIEHTPA,
pabOTHHWKA OpraHU3alMH, MPEayCMOTpeHHOW YacThio 1.1 crateum 16 denepanbHOrOo 3aKoHA OT
27.07.2010 N 210-®3 "OO6 opraHuzanuu IMPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMTAIBHBIX
ycnyr", mpu MepBOHAYAIbHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOAMMBIX HJISi MPEIOCTaBIICHUS
TOCYJapCTBEHHON WJIM MYHUIIUIAIBHOW YCIYrH, JTUOO B IPEIOCTaBICHUU TOCYAAPCTBEHHOW WU
MYHHIIMITAILHOW yCIyrd, O YeM B NHUCHBbMEHHOM BHJE 32 TIOJIUCHIO PYKOBOJIUTENS OpraHa,
MPEJOCTABIISAIONIETO TOCYAAPCTBEHHYIO YCIYTy, WM OpraHa, MPeAOCTaBISIONIET0 MYHHIIMIIATbHYIO
yCIAYTY, PYKOBOIHMTEISI MHOTO(QYHKIMOHAJIHHOTO IEHTpa NPH INEPBOHAYAILHOM OTKa3e B IpHUeME
JOKYMEHTOB, HEOOXOIUMBIX Ji MPEAOCTaBICHUS T'OCYJapCTBEHHON WM MYHUIIMIAIBLHOW YCIIYTH,
00 PYKOBOJMTENISI OpraHu3alliy, MPeycCMOTpEeHHOHN YacThio 1.1 ctateu 16 DeaepanbHOro 3aKoHa OT
27.07.2010 N 210-®3 "OO6 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX
ycnyr", yBeAOMIISIETCSI 3asIBUTEIb, a TAKXKe MPUHOCATCS M3BUHEHUS 33 JOCTABJICHHBIC HEYI00CTBA;

5) mpenocraBieHuss Ha OyMa)KHOM HOCHTENE IOKYMEHTOB M WH(OpPMALWHU, 3JICKTPOHHBIC
o0pa3sl KOTOpPHIX paHee OBbUTM 3aBEpEHbI B COOTBETCTBHM C IMYHKTOM 7.2 4Yactm 1 cTarthbu
16 ®enepanproro 3akona ot 27.07.2010 N 210-®3 "OO6 opraHu3anuu MOPEJOCTABICHUSI
rOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT", 32 HCKIFOUEHUEM CITy4aeB, €CIIM HAHECEHHE OTMETOK Ha
Takde JOKYMEHThl JHOO WX U3BATHE SABISETCA HEOOXOAMMBIM YCIOBHEM IPEIOCTaBICHUS
rOCy/IapCTBEHHOW WJIM MYHMIIMIIAJBHOM YCIYTH, U UHBIX CIIy4aeB, YCTAHOBICHHBIX (pereparbHbIMU
3aKOHAMHU.

I'naBa 11. UcuepnbiBaommii nepeyeHb OCHOBAaHUI /ISl 0TKa3a B MpueMe JIOKYMEHTOB,
He00XO0AUMBIX JIfl MPEeAOCTABJIEHUS MYHHMIMIIAJBHON yCIyru

OcHoBaHMSIMM JUIsl OTKa3a B IPUEME TOKYMEHTOB SIBJISIOTCS:

1) 3asBieHHME HE COOTBETCTBYET (opMe 3asBICHHS, YCTAHOBJICHHOH NPHIOKCHUEM K
HACTOALLEMY aJMUHUCTPATUBHOMY PEIJIAMEHTY;

2)  HeNpe[CTaBlICHUE 3asBUTEIEM HJIHM €ro MPEICTABUTE]IEM JOKYMEHTOB, YKa3aHHBIX B
nyHkTax ['aBel 9 Hacrosiero aMUHUCTPATUBHOTO PETJIaMEHTa;

3)  HECOOTBETCTBHE IMPEICTABICHHBIX 3asBUTEICM WM €ro MPEICTaBUTE]IEM JOKYMEHTOB
TpeOoBaHUsAM, YKa3aHHBIM B ['71aBe 9 aIMUHUCTPATUBHOTO pErilaMEeHTa;

4)  HamuuMe B JIOKYMEGHTaX HEIEH3YPHBIX JHOO OCKOPOWTEIBbHBIX BBIPAKEHHH, Yrpo3
KHU3HU, 3J0POBbIO M UMYILECTBY JIOJKHOCTHBIX JIMI] aIMUHUCTPALIUH, & TAK)KE WIEHOB X CEMEH.

B ciyuae ycTaHOBIEHMS OCHOBaHMI JUIsl OTKa3a B IPUHIATHHA JOKYMEHTOB JOJKHOCTHOE JIUIIO
aJIMMHHCTpALM, OTBETCTBEHHOE 3a NPUEM M PETHCTPALMI0 JOKYMEHTOB, COBEPIIAET JEHCTBUS IO
YBEIOMIICHMIO 3asBUTENS WM €ro IpPEACTaBUTENS B MOPAJIKE, NPEIyCMOTPEHHOM HAaCTOSLIUM
aJIMMHHUCTPATUBHBIM PETJIIAMEHTOM.

OTka3 B npuemMe J0KyMEHTOB HE MPEMSITCTBYET IOBTOPHOMY OOpAIIEHUIO 3asBUTENEH WU UX
IIpe/icTaBUTeNEe! 3a MpeA0CTaBICHUEM MYHUIIUTIATBHON YCIIYTH U MOXKET ObITh 00>Kal0BaH 3asBUTEIEM
WJIM €T0 MPEICTaBUTENEM B MOPSJIKE, YCTAHOBICHHOM JCHCTBYIONINM 3aKOHOIaTEILCTBOM.

I'naBa 12. UcyepnpiBalomuii nepevyeHb OCHOBAHMIA /15 IPHOCTAHOBJICHUS HJIU 0TKAa3a B
NnpeaoCTaBJICHUN MyHHHHHaﬂbHOﬁ yciayru

OcHoBaHuMsI U151 IPUOCTAHOBIJIEHUS ITPEIOCTABIIEHUS TOCYJaPCTBEHHOMN YCIYI'H OTCYTCTBYIOT.

HcyepnbiBaronuil nepedeHb OCHOBAHUM JUIs OTKa3a B IIPEAOCTABICHUH YCIIYTH:

a) JOKYMEHTBl (CBEIEHUs), IPEICTABICHHBIE 3asBUTENIEM, IPOTUBOpEYAT JOKYMEHTaM
(cBEeEeHMSIM), TTOJIyUYEHHBIM B paMKaX MEKBEJOMCTBEHHOTO B3aUMOACHCTBUS;

0) OTCYTCTBHE Yy 3asBUTENIS TTPaB HAa OOBEKT pPa3MEIICHHS BHIBECKH,
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B) OTCYTCTBHME COTJIacHsi COOCTBEHHHKA (3aKOHHOTO BIIAJeNiblla) Ha pa3MelleHue
MH(OPMALIMOHHON BBIBECKU;

I) OTCYTCTBHE Yy 3asBUTENS TpaB Ha TOBAapHBIM 3HAK, YKa3aHHBIM B JU3aiH- TPOEKTE
pa3MenieHus BBIBECKH,

1) HECOOTBETCTBHE IPEICTABICHHOIO 3asBUTEIEM AU3AaWH-TIPOEKTa pa3MELICHUS BBIBECKU
TpeOOBaHUSAM MPABUI Pa3MEIICHUS U COACPKAHMS HH(POPMAIIMOHHBIX BBIBECOK.

I'naBa 13. Ilepedenb ycJiyr, KOTOpbie SIBJSIIOTCS HEOOXOAUMbBIMH M 00513aTeJIbHBIMHU IS
NpeJoCTaB/IeHUs] MyYHUIIMNIAJBHON YCIYTH, B TOM 4YHCJIe CBeJleHUsl 0 JOKYMeHTe (JOKyMeHTax),
BbIIaBa¢MOM  (BbIJAaBaeMbIX) OPraHM3alUsIMH, Y4YACTBYOIIMMH B  IPEJOCTABJICHHHU
MYHHIHMIAJIBHOH yCJIYIH

B cootBerctBuu ¢ [lepeunem ycayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU M 0053aTeIbHBIMU
JUIS IPENOCTABIICHNS MyHULIMIIAJIBHBIX YCIYT, YTBEPKICHHBIM PELLICHUEM CoBera  nemyraToB
Kyrocckoro cenpcKoro moceneHus, yCIryr, KOTOpbIE SIBISFOTCS HEOOXOAMMBIMU M 0053aTEIIbHBIMU IS
IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIYTH, OTCYTCTBYIOT.

I'naBa 14. Ilopsaok', pa3Mmep U 0OCHOBAHUSA B3UMAHMS IOCYIapPCTBEHHON MONLIMHBI HJIH
HHOI IJ1aThl, B3UMAaEeMOii 32 Npe0cTaBIeHHe MYHHIMIIAJIbHON YCIyru

MyHununanpHas yciiyra IpefocTaBisieTcsl 0€3 B3UMaHUs TOCYJapCTBEHHOM MOIIIMHBI MU
VMHOM IIaTBHI.

B ciryqae BHeceHNsI U3MEHEHHH B BBIIAHHBIN B PE3YJbTATE IPEIOCTABICHUS MYHULIUIIAIBHON
YCIIYyTU JOKYMEHT, HallpaBJICHHbIII Ha UCIpaBJieHUWE OMIMOOK M ONEYaTOK, JONYUICHHBIX 110 BHHE
aIMUHUCTpPALUH, a TAKXKE JTOJDKHOCTHBIX JIUL aAMUHUCTPALIVHY, I1JIaTa C 3asIBUTEIIS HE B3UMAETCH.

I'masa 15. Ilopsaaok, pa3mep U OCHOBaHMS B3UMAaHMS ILJIATHI 32 NPEeJOCTABJICHUE YCaYT,
KOTOpbIe SIBJISAIOTCA HeO0XOAMMBIMHU H 00513aTe/IbHBIMU /IS NIPEA0CTABJIEHUS] MYHUIMNIAIbHOMN
YCJIYIH, BKIKOYasi HHPOPMALKIO 0 METOAMKE PacyeTa pa3Mepa TaKo# IJIaThl

[1naTa 3a ycityru, KOTOpbIE SIBISIIOTCS HEOOXOAMMBIMU U 00513aTEITbHBIMU TS IPEIOCTABICHUS
MYHUIUIIATEHON YCIyTH, OTCYTCTBYET.

I'naBa 16. MakcuMa/bHBIH CPOK OKMIAHUSI B OYepedu NMPH IojAaye 3asBJEHUS U NPH
MOJIyYeHUH
pe3yJbTara NpPeAoCTABJICHHS TAKOH yCJIyIH

MakcumanbHOE BpeMs OKUJaHUS B OUEPEIU ITPH IT0Ja4€ 3asIBICHUS U JOKYMEHTOB HE JTOJKHO
MPEBBINIATh 15 MUHYT.

MakcumanbHOE BpeMsl O0KMJIAHMS B O4YEpEIN IPH IMOJYyYEHUH PE3yJbTaTa MYyHULMITAJIbHOU
YCIIyTU HE JIOJKHO MPEBBIIATH 15 MUHYT.

I'maBa 17. Cpok M NMOpPSAIOK perucTpauuu 3asiBJeHUsI, B TOM YHCJIe B IJIEKTPOHHOM
¢popme

Peructpanuio 3asBieHHs M JTOKYMEHTOB, IPEIOCTaBICHHBIX 3asBUTEIEM WIH €ro
MPEACTABUTENEM, OCYLIECTBISET JTOJDKHOCTHOE JIMIO0 aJAMUHUCTPALMM, OTBETCTBEHHOE 3a NPHUEM U
perucTpanmio JOKYMEHTOB, B TOM YHCII€ B 3JIEKTPOHHOH (opMe B 3JEKTPOHHOM >KypHaje, MyTeM
MIPUCBOEHUS YKAa3aHHBIM JIOKYMEHTaM BXOJSIIET0 HOMEPA € YKAa3aHUEM JAThI IOJITYYCHHUS.

Cpok perucrpanuy MOpeICTaBICHHBIX B aJAMUHUCTPALIMIO 3aABJIICHHUS U JOKYMEHTOB IIPH
HETMOCPEJCTBEHHOM OOpAIeHUH 3asBUTEINS WJIM €ro MPEJCTaBUTENS B aJMUHUCTPAIMIO HE JTOJKEH
IpeBbIlIaTh 15 MUHYT, IpU HaNpaBICHUM JOKYMEHTOB U€pE3 OpPraHM3allMd IOYTOBOW CBSI3M WM B



INEKTPOHHOU QopMme - oauH paboumii JEHb CO JHS TONy4YeHUs aJIMUHUCTpAlMed YKa3aHHBIX
JOKYMEHTOB.

JlHem peructpanuu JOKyMEHTOB SIBJISIETCS I€Hb MX MOCTYIUIEHUS B aJIMUHHUCTpaunuio (10 15
yacoB). [Ipu nmoctyrmiennu 10KyMeHTOB nocje 15 4acoB X perucTpanus OCyUIECTBISIETCS CIEAYIOINUM
pabouuM JTHEM.

I'naBa 18. TpeGoBaHusI K MOMeIIEHUsIM, B KOTOPBIX MPEI0CTABIISIETCS MyHUIHIATbHAS
ycayra

Bxon B 371aHMe agMHHHCTpanuu 00OpyayeTcss MHPOPMALMOHHOM TaOIMYKOW (BBIBECKON),
cojiepkamiei nHpOpMAIHIO O MOJIHOM HAMMEHOBAHUU aIMUHUCTPALINH.

AQMUHHCTpanst  oOeclieurBaeT HMHBAJIMAAM (BKJIIOYash HMHBAJIHMIOB, HCHOJIB3YIOIIUX
Kpeca-KOJSICKH U COOaK-TIPOBOAHUKOB):

1)  compoBOX/CHHE WHBAJIHMIOB, MMEIOIIUX CTOMKHE PAacCTPOMCTBA (YHKUUH 3pEHHS H
CaMOCTOSITEJILHOIO IIEpEABMIKEHHS, U OKa3aHHWEe UM IIOMOIM B 3/1aHUM a]MUHUCTPALIUH;

2) [ONYyCK B 3JaHHE AJMHHHUCTPAlMU COOAKU-NPOBOJHHMKA IMPH HAIMYUH JIOKYMCHTA,
MOJITBEPXKIAIOLIETO €€ CHelMaibHOe O00ydeHHe U BblJaBaeMoro mo (¢opme u B MOPSAAKE, KOTOpBIE
orpenensaoTcss (peaepansbHbBIM OPraHOM HCIIOJHUTEIBHON BIACTH, OCYIIECTBIISIOUIMM (YHKIHHU IO
BBIPAOOTKE W peau3aliyl TOCYAapCTBEHHON MOJUTHKH U HOPMAaTHBHO-TIPABOBOMY PETYIMPOBAHHIO B
cdepe ConManbHOM 3aIIUThl HACEIICHHUS,

3) oka3aHuEe JIOJDKHOCTHBIMH JIMIIAMH ¥ PAa0OTHUKAMHU aJIMHHUCTPAIMU OMOIIM
UHBAJINWJAM B IPEOAOJIEHUU OapbepoB, MEIIAIOUIMX MOIYYEHHUI0 UMM YCIyr HapaBHE C IPYTMMHU
JIMLIAMHU.

B ciaywasx, ecnu 31aHuE HEBO3MOXKHO MOJHOCTBIO MPHUCIIOCOOUTH C Y4eTOM MOTpeOHOCTEN
WHBAINJOB, aJMUHHUCTpALUs OO €ro PEeKOHCTPYKIMM WIM KalUTAIBHOTO PEMOHTAa HpPUHUMAET
COIJIACOBAHHBIE C OJHUM U3 OOILIECTBEHHBIX OOBEIUHEHUN HHBAJIUAOB, OCYLIECTBISIOUIMX CBOIO
JesITeTbHOCTh HA TEPPUTOPUN Kyrocckoro cempCKOro TOCENeHUsl, Mepbl Ui O0ecredeHus
JOCTYTa HHBAJHJIOB K MECTY TPEAOCTABICHHSI MyHHIIUTTAIEHOW YCITYTH.

NupopmaninoHHsle TaOMWYKK (BBIBECKH) pa3MEIaloTcs psSIOM C BXOJOM B 3/1aHUE
aJIMUHUCTpAIMY JTUOO0 Ha ABEPH BXOJa B 3/[aHUE a/IMUHUCTPAIIMU TaK, YTOOBI OHH OBLTH XOPOIIO BUHBI
3asBUTENSAM WIN UX TPEACTaBUTENSM.

[lpuem 3asBuTEne wWIM MX TMpeACTaBUTENCH, JOKYMEHTOB, HEOOXOIUMBIX  JUIA
MIPEJOCTABIEHUS] MyHUIIUIIATBHOM YCIYTH, OCYILIECTBIIAETCS B KAOMHETaX aJMUHUCTPALIUH.

Bxon B kaOuHeT agMHUHUCTpaIMu 000pyayeTcsi HHHOPMAIIMOHHON TaOJIMUKON (BBIBECKOMN) €
yKa3zaHHEeM HoMepa KaOMHeTa, B KOTOPOM OCYIIECTBIISIETCS MTPEIOCTABICHNE MYHHIIUIIATBHOW YCITYTH.

Kaxmoe pabouee MeCTO JOMKHOCTHBIX JIUI[ aJIMHUHHCTPALUUA JOJKHO OBITH 000PYIOBAHO
MIEPCOHATIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTYTAa K HEOOXOAMMBIM MH(POPMAIIMOHHBIM 0a3aM
TAHHBIX, TIEYaTAIONINM U CKAaHUPYIOIIUM yYCTPOHCTBAM.

MecTa 0XHU1aHus TOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSM JUIs 3asBUTENICH MU UX
MpeJCTaBUTENIEH U ONTUMAIBHBIM YCIOBUSAM PaOOThI JOKHOCTHBIX JIUIL 3 IMUHUCTPALHH.

Mecta oOXuJaHdHs B OdYepeId Ha MpUEM, [0Aady JIOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEJOCTABICHUS] MYHHMLHMIAIBHOM yCIyrH, OOOPYIYIOTCS CTYJIBSMH, KpPECEIbHBIMH CEKIHUIMH,
CKaMbSIMH.

Mecra 14 3a110JIHEHHS JOKYMEHTOB 000PYIyIOTCSl HH()OPMAIIMOHHBIMU CTEHJIaMH, CTYJIbIMHU
U CTOJIAMH JUIsl BO3MOKHOCTH 0(OPMIIEHUS IOKYMEHTOB.

HMHpopMannoHHbIE CTEHAB! Pa3MELIAl0OTCd Ha BUJHOM, JOCTYIHOM JUId 3asBUTEIEH WIN UX
IIpEJCTaBUTENIEH MECTE U IIPU3BAHBI 00ECIICUNUTD 3assBUTEIIS UJIM €r0 MPEICTABUTEINS UCUEPIbIBAIOIIEH
uHpopmanueit. CTeHabl JOIKHBI OBITH OGOPMIICHBI B €IWHOM CTWJIE, HAANMHUCU CIENaHbl YEPHBIM
mpuptoM Ha OenoM ¢one. OdopmieHne BH3YaIbHOW, TEKCTOBOW HMHPOPMALUU O TOPSIKE



MPEAOCTABIICHUS] MYHULIMIIAJIBHOW YCIYTU JOJKHO COOTBETCTBOBATh ONTUMAIBHOMY 3PUTEIBHOMY
BOCHPHUATHIO 3TOM MH(OPMAaLIUY 3aIBUTENSIMU WM UX MPEICTaBUTEIISIMHU.

I'naBa 19. Iloka3arej JOCTYIHOCTH U Ka4eCTBA MYHHMIMIAJIbHON YCJIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMO/eHCTBUII 3asiBUTENsl € JOJKHOCTHBIMH JIMIAMHM TPU NPeS0CTABJIEHUM
MYHUIIUNIAJIBHOH YCJIYIM M MX HPOJOJIAKUTEIBHOCTH, BO3MOKHOCTh MOJy4eHUss uHGopManum o
Xo/e TMpeJoCTABJIeHMS MYHHUMIAJIbHOW YCJIYrH, B TOM 4YHCJIe ¢ HCHOJb30BAHHEM
HH(POPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTHii, BO3MOKHOCTH JH0O0 HEBO3MOKHOCTH
NOoJIy4eHHs] MYHHUIMIAJIbHONH YCJYrH B MHOrOQYHKIHMOHAJIBbHBIX LEHTPAaX IpeaoCcTaBJIeHUs!
roCyIapCTBEHHbIX M MYHHUMINAJBbHBIX ycayr (M®Il) (B ToM umucie B MNOJHOM o00beMme),
NOCPEICTBOM KOMILIEKCHOI0 3a1poca

OCHOBHBIMH TTOKA3aTeISIMU TOCTYITHOCTU M KQUeCTBA MYHHIUITATBEHOMN YCITyTH SBISIOTCS:

1)  cobmtomeHue TpPeOOBaHMII K MeCTaM IMPEJOCTABICHHS MYHHIMIAIBHON YCIYTH, WX
TPAHCIOPTHOH AOCTYIHOCTH;

2)  cpenmHee BpeMs OXKUIAHUS B OUSPE/IU MPH M0a4e JOKYMEHTOB;

3)  Kkoumm4yecTBO oOpamieHUil 00 OO0KaJIOBaHWUM pEUICHUH W jeiicTBuil (Oe3aercTBHs)
AIAMUHUCTpAlWH, a TAKKC JOJDKHOCTHBIX JIML aAMUHUCTPAILIUU;

4) KOJINYECTBO B3aUMOJECHCTBUM 3asIBUTENIA WA €ro MPEICTABUTENA C JOJKHOCTHBIMHU
JMgaMu, ux Npoa0JDKUTCIIbHOCTD,

5)  BO3MOXKHOCTh MOJY4YCHHUs] HHPOPMALUH O XOJE MPEAOCTABICHUS MYyHUIUIAIBHON
YCIIYTH.

BzaumMopelicTBue 3asBUTENS WIM €ro MPEACTABUTENS C JODKHOCTHBIMH  JIHLIAMHA
aIMUHHCTPAIIMU OCYIICCTBIISETCS TIPH JIMYHOM TPHEME IPaXkJIaH B COOTBETCTBHU C IpaMIKOM IpHeMa
rpaxJiadH B aIMUHUCTPALUH.

BSaHMOHeﬁCTBHC 3asABUTCIIA WA €ro npeacTtaBUTCIIA €  JOJDKHOCTHBIMU  JIMIAMH
AAMUHUCTpAalU OCYHICCTBIIACTCA IIPU JIMYHOM O6paHI€HI/II/I 3aABUTCIIA WU €T0 NMPEACTABUTCIIA:

1) JUTSI TIOJJa4H JOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEIOCTABICHHUS MYHUIIUITAIbHON YCIYTH;

2)  [UIs ONMY4YeHHs pe3yNibTaTa NPel0CTaBICHHS MYHUIIUITATBHOW YCIYTH.

[IpoIOKUTENBHOCTS B3aUMO/ICHCTBUS 3asBUTEIS WM €T0 MPEICTABUTENS C JJOJDKHOCTHBIMHU
JUIAMH aJMUHUCTPALUH TIPH MPEJOCTABICHUN MYHHLUNAIBHON YCIYIH HE JOJDKHA IpeBbimath 10

MHUHYT:

1) moma4M JOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHUS MYHUIUITATBHON YCITYTH;

2)  TONyYeHHHU pe3yJbTaTa MPeO0CTaBICHUS MYHUIMITATBHON YCIYTH aIMHHUCTPATHBHOTO
perimameHTa

KonnyecTBO B3aMMOIEUCTBUM 3asBUTENS WM €TI0 MPEICTABUTENS C JOJPKHOCTHBIMM JTULAMU
aJIMMHHCTpPALVY TP NIPEAOCTaBICHUHA MYHUIIUIIAJIBHONW YCIyTH HE TOJKHO MPEBBIILIATH IBYX pas.

3asBUTEINIO0 00ECTIEYMBAETCS BOZMOKHOCTD MOJIYYEHHS] MyHUITUIAIBLHON YCIIYTH MOCPEICTBOM
HCII0JIb30BaHUs AIEKTPOHHOM MOYTHI aAMMHUCTpanuy, [Toprana.

Bo3M0OXHOCTB MOTY4YeHUsT MYHUIMIIAIBHOM YCIIyru nocpeacTBoM obpaieHus B ML (B Tom
4HClle C KOMIUIEKCHBIM 3alIpOCOM) HE NMPEAYCMOTPEHA.

3asiBUTENIb U €ro MpeACTaBUTEIb HUMEIOT BO3MOXKHOCTh MONYYUTh HMH(GOPMAIUIO O XOJe
MPEIOCTABICHUSI MyHUIUNTAIBHON YCIYyTd B aAMUHHUCTpAllMd B MOPSAKE, ycTaHOBIEHHOM ['nmaBoi 3
aIMMHHUCTPATUBHOTO PETIAMEHTA.

PA3JIEJI 1II. COCTAB, HOCJIEJOBATEJIBHOCTb U CPOKH BBIIIOJIHEHUA
AJMUHHUCTPATUBHBIX MNPOLEAYP, TPEBOBAHUSA K HOPAAKY nx
BBITIOJIHEHMU A, B TOM YUCJIE OCOBEHHOCTHA BBIIIOJIHEHU A
AJIMAHUCTPATUBHBIX TPOLEJYP B DJJEKTPOHHON ®OPME



I'naBa 20. CocraB, nocjie10BaTeJIbHOCTL U CPOKHM BBINOJHEHUS AAMUHHUCTPATHBHBIX
npoieayp, TpedoBanusi K nmopsiAky ux BbinojHenus (I'maBa m3menena IlocranoBiaenuem Ne25 ot
06.05.2022r.)

B pamkax npenocTaBieHHsT MYHUIUIAIBHOW YCIYTHM OCYIIECTBISIFOTCA — CIELYIOLIHE
aJIMUHUCTPATUBHBIE IPOLIETYPBI:

1) npoBepka JOKyMEHTOB M PErUCTPALHs 3asIBICHUS;

2) bopMHpOBaHHE W HAaNpaBICHHE MEKBEJIOMCTBEHHBIX 3allpOCOB O IPEIOCTABICHUH
JOKYMEHTOB (MH(pOpMAaILNH ), HEOOXOAUMBIX JIJIsl IPEIOCTABICHUSI MYHHUIIMITAIBHON YCITyTH;

3) paccMoTpeHue TOKYMEHTOB M CBEJICHUI;

4) MpUHATHE PELICHHS O MPEAOCTABICHIH yCIyTH ((POPMHUPOBAHHE PEIICHHS);

5) BeIgaya (HampaBlieHHE) pe3ylibTaTa IO YCIyre, B TOM YHCIC HAIpaBJICHUE pe3ysibTara B
BUJIE JIEKTPOHHOTO JOKyMEHTa 3asBuTento B npoduiasr ECHUA, Bblgaua 3K3eMILIApa 3JIEKTPOHHOIO
JOKYMEHTa, paclieyaTaHHOro Ha OyMa)KHOM HOCHTEJNE, 3aBEPEHHOI0 NOANKCHIO U neyatbio ML,

Iopsaok ocymecTB/IeHUs AAMUHUCTPATHBHBIX NPoUeAyP (AeicTBHI) B 3J1eKTPOHHOI
dopme

[IpenocraBieHre MyHHIMIIAIBHON YCIYTH B 3JEKTpPOHHOW Qopme mocpenctsom EINTY
BKJIFOYAET B ce0s1 CIICYIONINE aJMUHUCTPATUBHBIC TPOLICAYPHI (IeHCTBHUSA):

a) IPUEM ¥ PETUCTpAIHs 3asBICHHUS U HEOOXOIMMBIX JOKYMEHTOB;

0) cBepka JaHHBIX, COJAEpXKalUXcs B HampaBieHHbIX nocpenactBoMm EINY, mokymentax, c
JTAHHBIMU, YKa3aHHBIMU B 3asIBJICHUU;

B) HaIIpaBJICHHUE 3asBUTEIIIO HJIEKTPOHHOI'O YBEJOMIICHHUS O MOJYYSCHUHU 3asBIICHHUS;

I) HampaBl€HHE MEKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl TOCYAapCTBEHHOM W
MYHHMIMIAIBHOM BJACTH, JUIS TOJY4YEHHs JOKYMEHTOB U CBEJCHHH, KOTOpbIE HaxoIsATCs B
pacrnopsHKeHUH yKa3aHHBIX OPraHOoB, JJIs OJy4YeHUs! MHQOpMAaIUK, BIUSIONIEH Ha IPaBo 3asBUTENS HA
MOJIy4€HUE MYHULIUTIATBHON YCIYTH;

J1) HamnpaBJI€HUE 3asBUTEII0 YBEJAOMJIEHMS O MPUHATOM pEUIEHHWH B MPEIOCTABICHUU
MYHUIIUTATBHON YCIIyTH JIM00 00 OTKa3e B MPEAOCTABICHUHN MYHUIUIAIBHON YCIIyTH.

OcHoBaHMeM JJIs1 Hayaua MpeJoCTaBIeHUs MYHHIMIAIbHON yCIyrH B 2JIEKTPOHHOU (opme
ABIISICTCA TPUEM M perucTpanus AJIMUHHCTpaluell 3asBiI€HHs, MOJAHHOIO B 3JEKTPOHHOH (opme
nocpenctBoM EIIIY, a Takke NPUIOKEHHBIX HEOOXOJUMBIX Ui TPEAOCTABICHHUS YCIyTH
AJEKTPOHHBIX 00Pa30B JOKYMEHTOB.

K 3asBnenuro, moganHHomy B 371eKTpoHHOM (popme uepe3 EIIY, nomxHbI ObITh MPUITOKEHBI
AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB. OJIEKTPOHHBI o00pa3 JOKyMEHTa [OJDKeH 00ecreunBaTh
BU3YyaJbHYI0 HMJEHTHUYHOCTH €ro OymMakHOMy opuruHairy. KauecTBo mpeacTaBieHHBIX 3JE€KTPOHHBIX
00pa3oB TOKYMEHTOB JIOJIKHO IO3BOJIAT B TOJTHOM 00BEME IPOUUTATh TEKCT JOKYMEHTA U PACIO3HATh
€r0 PEKBU3UTHI.

[Ipu oOpameHnn B AIIEKTPOHHOM (opme 3asBUTENb 00s3aH yKa3aThb CIOCOO MOTYYEHHUs
pe3yJibTarta yCiayru:

- IMYHOE MOJIY4YECHHUE;

- IOYTOBOE OTIPABJICHHUE;

- otnpaBieHue Ha «Jlnunbiii kabuaeT» EINTY.

Bo3MOXXHOCTh TONTydeHUSI pe3yjbTaTa MPEeIOCTaBICHUSI YCIYIH B (OpMe 3JIEKTPOHHOTO
JOKyMeHTa oOecredyrBaeTcsl 3asBUTEII0 B TEUEHUE CPOKa JEHUCTBUS pe3ysibTaTa MpeloCTaBIICHUS
ycayru (B ciay4yae €clii TakOM CpPOK YCTaHOBJIEH HOPMAaTMBHBIMM NPAaBOBBIMM akTamu Poccuiickoit
depnepanun).



AnMUHUCTpaIusi 00eCreynBaeT MpPUEeM JOKYMEHTOB, HEOOXOMUMBIX Ui TMPEAOCTABICHUS
YCIIYTH, U PETUCTPAIIHIO 3ampoca 63 He0OXOIUMOCTH TTOBTOPHOTO TPEICTABIICHUS 3asIBUTEIEM TaKUX
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEINIC, €CIIi WHOE HE YCTAHOBJIEHO (eaepaabHbIMH 3aKOHAMHU H
MPUHUMAEMbIMHU B COOTBETCTBUHU C HUMU akTamu [IpaButenbcTBa Poccuiickoit denepaiuu, 3aKkoHaMu
cyowrekToB Poccuiickoit ®denepaniu ¥ MPUHAMAEMBIMA B COOTBETCTBHM C HUMH aKTaMH BBICIIUX
WCTIOJHUTENIbHBIX OPraHOB TOCYJAapCTBEHHOM BiacTu cy0bekToB Poccuiickoit denepanmu.

dopmaTHO-JIOTHYECKass TpPOoBepKa CHOPMUPOBAHHOTO 3asBICHUS O MPEIOCTABICHUU
MYHUIUIIAIBHON YCIYTU OCYIIECTBIISIETCSI aBTOMATHYECKH MTOCIIE 3aMIOJIHEHUSI 3asBUTEIIEM KaXkI0r0 U3
MoJIeH 3JEKTPOHHOU (OPMBI 3arpoca O MPEAOCTABICHHH MYHULIUIATBHOU yciuyrd. [lpu BeIsIBICHUU
HEKOPPEKTHO 3aII0JIHEHHOTO TOJIs 3JIEKTPOHHOM (POPMBI 3ampoca 0 MpeoCTaBIeHUH MYHUIIMTIAITBHON
YCIIYTH 3asBUTENIb YBEIOMJISIETCS O XapaKTepe BBIABICHHON OMIMOKKM W TOPSJIKE €€ YCTpaHCHUs
MOCPEICTBOM HH(GOPMAITMOHHOTO COOOIICHUSI HEIOCPEACTBEHHO B 3JIEKTPOHHOUM (hopme 3ampoca o
MPEAOCTABICHUH MYHULIUITAIbHON YCITYTH.

[Ipu hbopmupoBanuu 3asBIEHUS 00ECTICYHMBACTCSI:

a) BO3MOKHOCTh KOTIMPOBAHUS W COXPAHECHHsI 3allpoca W MHBIX TOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPETIOCTAaBJICHUS YCITYTH;

0) BO3MOXKHOCThH 3aIlOJTHEHUSI HECKOJIBKUMH 3asIBUTEISIMU OJIHOM DJIEKTPOHHON (POpPMBI
3asBJICHUS TIPU OOpAICHUH 32 yCIyraMH, MPEoJiaraloliiMyA HalpaBJIeHne COBMECTHOTO 3asIBJICHUS
HECKOJIbKMMH 3asIBUTCIISIMH;

B) BO3MOXKHOCTb [1€4aTH Ha OYMa)KHOM HOCHUTEJIE KOIHUHU AJIEKTPOHHON (OPMBI 3asIBICHNUS;

I') COXpaHEHHE paHee BBEACHHBIX B JJICKTPOHHYIO (hopMy 3asBICHHs 3HAYEHUI B JHOOOM
MOMEHT I10 KEJIAHHIO TTOJIb30BATENs, B TOM YHCIIC IPH BOSHUKHOBEHHH OITMOOK BBOJIa U BO3BpATE JIJIs
MMOBTOPHOTO BBOJIA 3HAYEHHI B JIEKTPOHHYIO (hOPMY 3asIBJICHUS,

1) 3ar0JTHEHUE TTOJIEH AJICKTPOHHOU (POPMBI 3asIBJICHUS 10 Havaia BBOJIa CBEICHUI 3asBUTEIIEM
C HUCIOJIb30BaHUEM CBEJEHHI, pa3MElIEHHBIX B (enepaibHON rocyJapcTBEHHON HH(OPMAaIMOHHOM
cucreme ECUA, u cenenuid, onyonukoBanHbix Ha EIII'Y wim odunmambHOM caiiTe, B 4acTH,
Kacarolleicsl CBEICHUI, OTCYTCTBYIOIUX B €UHON CUCTEME UICHTU(PUKALIMY U ayTeHTU(PHUKAIIY;

€) BO3MO>KHOCTh BEpHYTbCS Ha JTF000M M3 3TAIOB 3aMOIHEHHSI QJIEKTPOHHON (POPMBI 3asBICHUS
0e3 moTepu paHee BBEICHHON HHPOpMAIIHH;

’K) BO3MOKHOCTb JocTyma 3asButens Ha EIIIY wnn odunmnansHOM caiite K paHee MOJAaHHBIM
VM 3asBJICHUSIM B T€UEHHE HE MEHEE OJIHOTO rojia, a TAK)KEe YaCTUYHO CPOPMUPOBAHHBIX 3asIBJICHUN - B
TEUYCHHE HE MEHEe 3 MECSIICB.

3asBUTENH BIIPABE COBEPIIATH CICIYIONIUE ICHCTBUSA:

- MoJTyueHne nH(OopMaIuy 0 MOPSIKE U CPOKaAX MPETOCTABICHHUS] MyHUIIUTIAIBHOU YCITYTH;

- 3aMKICh HAa IPUEM B OpTraH, MPEJOCTABIISIIOUIUIN YCIAYTY U IPYTUE OpraHu3allii, y4acTBYIOIINE
B MIPEJOCTABICHUH MyHULIMTIAIbHON yeiyru, M®I] ns nomauu 3asiBiIeHUs O PEJOCTABICHUH YCIYTH;

- Mojaya 3asiBICHUS C TPUIOKEHHEM JOKYMEHTOB B JJIEKTPOHHOH (hopMe IMOCPEeICTBOM
3aIOTHEHUS IEKTPOHHON (hOPMBI 3asIBICHHUS,

- OIJlaTa MHBIX TUIaTeXel, B3MMaeMbIX B COOTBETCTBHHU C 3aKOHOAATEILCTBOM Poccuiickoit
Oenepanuu (B TaHHOM CiIydae HE MpeaycMaTpUBAeT, MYHHIIMIAIbHAS YCIyra MpeaoCTaBIIsIeTCs
OecruiaTHo);

- TMOJyY€HNEe CBEJIEHUH O XOJI¢ BBITIOJHEHUS 3asBJICHUS O MPEIOCTABICHUN MYHHUITUTIATHBHON
YCIYTH;

- IOJIyYeHUE Pe3yibTaTa MPEJOCTABICHHUS MyHUIIUTIAIBHOU YCIIYTH;

- OCYILIECTBIICHHSI OLIEHKU KauecTBa MPEAOCTABIICHUS YCIYTH;

- nocynebHoe (BHecynmeOHOe) oOkaloBaHWE pelleHUud U nedcTBuil (Oe3melicTBUii) opraHa,
MPEAOCTABIIAIONIETO YCIYTY.

3asgBUTEIIO B KAYECTBE pe3yJIbTaTa MPEIOCTaBICHUS YCIyTH 00€CIIeUYnBaeTCsI 110 €T0 BHIOOPY
BO3MOXHOCTb MOJTYYECHUS:



a) QJICKTPOHHOI'O AJOKYMCHTA, MOANHNCAHHOI'O YIOJHOMOYCHHBIM IOOJDKHOCTHBIM JIMIIOM C
WCIIOIb30BAaHUEM YCUJICHHOUW KBATM(DUIIMPOBAHHOMN AJICKTPOHHOMN TIOIHCH;

0) moxkymMeHTa Ha OyMa)KHOM HOCHTENE, TMOATBEP)KIAIONIECTO COACP)KaHUE DJICKTPOHHOTO
JOKYMEHTA, HAallPaBJICHHOT'O YIIOJIHOMOUYEHHBIM OPraHOM, B MHOTO()YHKIIMOHAJIBHOM IIEHTPE;

B) wuHpOpMAIMM M3 TOCYJApCTBEHHBIX HWH(GOPMALMOHHBIX CHUCTEM B  CIydasx,
IIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickon denepannu.

IIpoBepka JOKYMEHTOB U perucTpauus 3asiBJIeHUs

OcHoBaHueM JUisi Hayajga aJMUHHMCTPATUBHOM MIPOLEAYpPHI SIBISIETCS TMOCTYIUICHHE B
AIMUHHCTpanuio 3asiBI€HUS U IOKYMEHTOB, yKa3aHHbIX B ['11aBe 9 HacTosmero AAMUHUCTPaTUBHOTO
periJamMeHTa, KOTOpble MOT'YT ObITh MPEJICTaBICHBI 3asBUTENIEM JINYHO B AqmHUCTpanuio win MOIL] B
ANEKTPOHHOU (opMe T1UO0 HAIIPaABIICHBI 10 MToYTe. 3asiBICHUS U TOKYMEHTBI, IPeCTaBIseMble B hopme
3JIEKTPOHHBIX JOKYMEHTOB, OANKUCHIBAIOTCS B YCTAHOBICHHOM IMOPSAKE.

[Ipu npueme 3asBiIEHUS CIELUATUCT, OTBETCTBEHHBIN 3a MMPUEM JOKYMEHTOB, B IPUCYTCTBUU
3asIBUTEJS BBIIIOJHAET CIEAYIOLINE IEUCTBUA:

-IIPOBEPSIET JOKYMEHTBI, YAOCTOBEPSIOIINE JIUMYHOCTh U TOJTHOMOYHS 3asIBUTEIIS,

- IPOBEPSIET MPABHIHLHOCTH OOPMIICHHSI 3asIBIICHHUS

- OCYLIECTBIISIET KOHTPOJIb KOMIUIEKTHOCTH MPEIOCTABICHHBIX TOKYMEHTOB

- perucTpupyer 3asBIcHHE JHO0 MPUHUMAET pelieHrne 00 OTKa3e B MpHEME JOKYMEHTOB B
cooTBeTcTBUM C [ 1aBoil 11 HacTosero AAMUHUCTPATUBHOTO PETIaMEHTA;

B cinywyae Hamuuus OCHOBaHMW JJs OTKa3a B HpUEME JOKYMEHTOB, CIELUAIUCT,
OTBETCTBEHHBI 3a IMpPUEM JIOKYMEHTOB, OCYILECTBIISIET BO3BpAT 3asABJICHHUS C MPUIIOKEHHEM
TOKyMEHTOB 3asBuTento B M®DI] (B cinyuae oOpamienus 3asBurtens depes MOILI, mubo B ciyuae
MOJTYYEHUST 3asBJICHHS 10 TIOYTE - 3aSBUTEIO MOYTOBBIM OTIPABICHUEM. A TIPU OOpaIllEHUH Yepe3
EIII'Y oTka3 B mpuemMe JTOKYMEHTOB MOJINUCHIBACTCS YCHIIEHHON KBaTU(UIIUPOBAHHON 3JEKTPOHHON
MOAMHUCHIO0 PYKOBOIUTENST AJIMUHUCTPAIIMH U HATIPABIISIETCS B JOpMeE DJIEKTPOHHOTO JOKYMEHTA B BUJIE
COOOIIIEHUS B TMYHBIM KAOWHET 3aBUTEISL.

[Ipy nuyHOM TIpHEeMe MO KENIaHUIO 3asBUTENs OPOopMIIsIeTCS yBEAOMJIEHHE 00 OTKaze B
MpHeMe 3asiBICHUS C yKa3aHUuEeM MPUYMH OTKa3a Ha OyMa)XHOM HOCHUTEJE.

Jns Bo3Bpara 3asBienus B MOIL[ n1uG0 MOYTOBBIM OTHPABICHHEM CIIELUAINCT,
OTBETCTBEHHBI 3a MPUEM JOKYMEHTOB, OCYILECTBJISET IMOJATOTOBKY, BHU3UPOBAHHUE, MOAMUCAHUE U
OTHpPaBKy MUChMA, B KOTOPOM YKa3bIBa€TCS MPUYMHA OTKa3a.

B cnydae oTka3za B nmpueMe JOKYMEHTOB 3asSBHUTENIO BO3BPAIIAECTCS BECH IPEICTABICHHBIN
KOMIUIEKT JIOKYMEHTOB C YKa3aHHEM MTPUYUH BO3BpaTa.

KpurepueM mnpuHATHS pelIeHUs O BBINOJIHEHUH aAMUHUCTPATUBHBIX MPOLEAYpP SBISETCA
COOTBETCTBHE JOKYMEHTOB, MPUJIOKEHHBIX K 3asBICHUIO, TPEOOBaHMIM 3aKOHOAaTeNbCTBa Poccuiickoi
denepal U UHBIX HOPMATUBHBIX IPABOBBIX aKTOB M OTCYTCTBUE OCHOBAHUMW I OTKa3a B IPUEME
JIOKYMEHTOB, MpeycCMOTpeHHbIX [ naBoil 11 HacTosmero AIMMHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbpTaroM BBINOJHEHHS aAMUHUCTPATUBHON MMPOLEAYPHI SBIISIETCS PETUCTPALIUS 3asBICHUS
B peecTpe JAENONpPOU3BOACTBA C MPHCBOCHHEM €My HOMepa W JIaThl JIMOO perucTpanus Huchbma o
BO3BpaTe JOKYMEHTOB B MOPSAKE JEIONPON3BOCTBA MO0 HaMpaBiIeHUE 3aBUTEIIO YBEAOMIIEHUS 00
OTKa3€ B PUEME TOKYMEHTOB.

CnocoOoM (Qukcanuu pesynbTata aJMUHUCTPATUBHON MPOLEAYpPHI SIBISETCS pPErucTparus
3asBJICHUS B MOPSAKE AEIONPOU3BOACTBA AJMUHUCTPAIUHU C IPUCBOCHUEM €My HOMEpPA U JIaThl.

Nudopmanus o perucrparuui JuO0 B OTKa3e PETUCTPAIlMU 3asBICHUS HAMPaBISETCS
MTOYTOBBIM OTIIPABJIICHUEM, TUOO STEKTPOHHBIM TUCHMOM B 3aBUCUMOCTH OT (DOPMBI MOauu 3asIBJICHHSL.

MaxkcumanbHbIM CPOK UCIIOJIHEHUS TAHHOM aIMUHUCTPATUBHOM MPOLIEAYPHI COCTABISAET OJUH
pabouwii eHb CO AHS MOCTYIUICHUS YBEAOMIICHHUS.



®opMHpoOBaHUE U HANIPABJICHHE MEKBEOMCTBEHHbIX 3alIPOCOB 0 MPEA0CTABJICHHH
JAOKYMeHTOB (MHGpopManuu), HeOOXOAUMBIX JJISl MPeI0CTABJIEHUS MYHUIUNIAJIBHON YCJIYTIH

OcHoBaHMeM /i1 Hauyajda aJAMHHHCTPATHUBHOW MPOIEAYpbl SBISETCS HENpeACTaBlIeHUE
3asiBUTENIEM JJOKYMEHTOB, IPEeyCMOTPEHHBIX | 1aBoii 9 HacTos1ero AAMUHUCTPATUBHOTO pErjlaMeHTa.

MexBeIOMCTBEHHBIN 3allpoC HAMpaBJISETCs HE MO3JHEEe CIEAYIOLIEro paboyero IHs mocie
peructpauuu YBeAoMIIeHU (3ampoca).

[Ipy HAIMYUM TEXHUYCCKOM BO3MOKHOCTH JIOKYMEHTBI, MOTYT OBITh 3alpOIICHBI
AnMuHHMCTpanueil B aBTOMaTHYECKOM pPEXHUME, IOCPEICTBOM aBTOMATUYECKOTO HANpaBlICHUS U
00pabOTKM MEXBEIOMCTBEHHBIX 3allPOCOB B PEXUMME OHJIAH. ABTOMAaTHYECKOE HalpaBJICHUE
MEXXBEJIOMCTBEHHBIX 3alpPOCOB OCYILECTBISETCS B TeUeHHWE | MUHYTHI C MOMEHTa BO3HHUKHOBEHUS
00CTOSITENLCTB, MPEANOIaraloux nHHOpMaMOHHOE B3auMOIeCTBUE, U 00paboTKa OTBETOB HA HUX B
TedyeHHe | yaca C MOMEHTa IOCTYIUIGHMsI Takoro 3armpoca. OpraHuzanus H OCYIIECTBJICHHE
MH(OPMALIMOHHOTO B3aUMOJICHCTBUS OCYIIECTBIIAECTCS C HCIOIb30BAaHUEM peecTpa HHPOPMAIIMOHHBIX
B3aUMOJCHCTBUN (WM aHalora) W HE JOIYCKAaeTCsl MPENOCTaBICHUE CBEIEHUW B cllydae, €CJu
COOTBETCTBYIOLIME BUABl CBEACHMM WM I[IOJIydaTelIM CBEIEHUN HE BKIIOUYEHbI B peecTp
MH(GOPMAIIMOHHBIX B3aUMOJICHCTBUH (MJIM aHAJIOTA).

MexBenOMCTBEHHBIE 3ampochl B (pOpME DJIEKTPOHHOIO JOKYMEHTa IOANMCHIBAIOTCS
3JIEKTPOHHOMU MOJIUCHIO.

B cmydae OTCYTCTBUSI TEXHUYECKOW BO3MOKHOCTH MEXBEJIOMCTBEHHBIE  3alpOChHI
HAMpPaBIIAIOTCS Ha OYMa)KHOM HOCHUTEJIE.

[To MeXBEJOMCTBEHHBIM 3aMpocaM JOKYMEHTHI (MX KOIHU WM CBENIEHUS, COJEpIKaIIUecs B
HUX) TPEAOCTABISIIOTCS TOCYJAapCTBEHHBIMH OpraHaMy, OpraHaMH MECTHOTO CaMOYIpaBleHUS U
MI0/IBEIOMCTBEHHBIMU TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIpPaBJIEHUS
OpraHM3alMsIMH, B PaCHOPSKEHUN KOTOPBIX HAXOJATCS YKa3aHHbIE TOKYMEHTBI, B CPOK HE IO3/HEe
IATh paboyux AHEH (J1Ba pabouyuX AHS - IPH OCYIIECTBIEHUH rOCYAapCTBEHHOT0 KaJaCTPOBOTO yyeTa 1
(W) TOCYIapCTBEHHOM pErHCTpallud TMpaB Ha OOBEKThl HEABM)XUMOCTH) CO JHS TOJYYCHHS
COOTBETCTBYIOIETO MEXBELOMCTBEHHOTO 3a1poca.

KputepueM npuHATHS pelIeHUs O BBINOJIHEHUH aJIMUHHMCTPATHUBHBIX IMPOIEAYpP B paMKax
COOTBETCTBYIOILIETO aIMUHUCTPATUBHOIO JIEHCTBUS SBISETCS HEOOXOAMMOCTH 3alpoca CBEAECHUH U
nH(popManuy mperycMoTpeHHbIX [ aBoit 9 HacTosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynabTaTroM BBINOJMHEHUS AAMHHHCTPATHUBHOW MPOLEAYpHl SIBISETCA MONY4YEHHE W3
TEPPUTOPUATBHBIX OpraHoB (hefepaibHbIX OPraHOB IOCYJAPCTBEHHOW BJIACTH M MHBIX OpraHMU3alMi
3anpamnmBaeMbIX JOKYMEHTOB U UX PETUCTpaLU.

CnocoOoMm Qukcanuu pe3ynbTaTa BBIIOJHEHHUS aJAMHHHUCTPATHUBHOW MPOLEAYpPHI SBISETCS
perucTpanysi MOCTYNMBILErO OTBETAa Ha 3alpOC B PErMOHAIBHONW CHUCTEME MEKBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJICHCTBUS TMO0 B MOPSIJIKE AETIOMPOU3BO/ICTBA.

MakcuManbHBINA CPOK UCIOTHEHUS aIMUHUACTPATUBHOMN MPOIIETYPhl COCTABIISIET 10 3 pabouux
THSL.

PaccmoTpenne 10KyMeHTOB M cBeleHMIl (IIPOBepPKa COOTBETCTBUS IOKYMEHTOB U
cBe/leHUH YCTAHOBJEHHbIM KPUTEPHUSM A/l IPUHATHS PeLleHHs )

OcHoBaHMeM I Hayaja aJMMHHUCTPATHMBHOM MpOLEAYypbl sABIseTCS (aKT Hamuyus B
AJIMUHUCTpAlMM YBEJAOMIJIEHUS M MPWIAraeMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX s
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIIyTH.

VYI10JIHOMOUYEHHBIN CHENHUATUCT AIMUHUCTPALIMU OCYILLECTBIISIET IPOBEPKY MPEACTABIECHHBIX
3asiBUTENIEM JIOKYMEHTOB Ha INPEAMET COOTBETCTBHS YBEAOMJIEHHMS U JOKYMEHTOB, IPHIIOKEHHBIX K
3afBIICHUIO, TpeOOBaHMAM 3aKOHOJarenbcTBa Poccuiickoit ®exepaunu, a Takke OTCYTCTBUE
OCHOBAHUU Ul IPUHATHUS PELIeHUs 00 OTKa3e B MPENOCTAaBICHUE YCIyTH, IPeAyCMOTpeHHbIX [ 1aBoit
12 nactosmero AIMHUHUCTPATUBHOTO PErJIAMEHTA.



KputepreM NpuHATUS pELIEHHs] O BBIIOJHEHUM aAMUHHCTPATUBHBIX IPOLELYpP B paMKax
COOTBETCTBYIOIIETO  AAMUHUCTPATUBHOTO  JICHCTBUS  SIBISETCS  COOTBETCTBHE  JOKYMEHTOB,
MPUJIOKEHHBIX K 3asBICHUIO, TPeOOBaHMSAM 3aKoHOAaTeNbcTBA Poccmiickoit denmepanum um HHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB W OTCYTCTBHE OCHOBAaHWW MJisi NMPUHATHS pPEIICHHs 00 OTKa3ze B
MPEAOCTABIICHUH YCIYTH, MpPeaycMOTpeHHbIX [maBoit 12 HACTOSIIETO AJMHHUCTPATHBHOTO
periiaMmenTa

P€3yJIBTaTOM BBIITOJIHCHU S aHMHHHCTpaTHBHOﬁ Hpouenypbl ABIISICTCA HaHpaBJIeHI/Ie 3asIBJICHUA
JUJISA HpI/IHSITI/ISI COOTBGTCTByIOH_[eI‘ (0] pCH_IeHI/ISI 110 MyHPII_[I/IHaJIBHOfI YCJIyFe.

Criocobom (ukcanum pesynbraTa aIMHUHUACTPATUBHON IMPOLEAYPHI SBISETCS HAIpaBICHHE
3asBJICHUS JUTsI IPUHSTHS COOTBETCTBYIOIIETO PEIICHUS 10 MYHUIIMTIAIIBHON yCITyTe.

MakcuManbHBIA CPOK WCIOJIHCHHS aJIMUHHCTPATUBHOW IMPOIEAYPHI COCTABIsAET 4 pabouux
JTHSL.

IIpunsTHE penieHusi 0 NpeAoCTaABJIeHHH YCayr (popMupoBaHue pelieHns)

OcHoBaHMeM AJis Hayala aAMUHUCTPATUBHOW MPOLIEyphl SBISETCS MOCTYIJICHUE 3asBICHUS
JUISL IPUHSTHS COOTBETCTBYIOIIETO PEIICHUS 10 MyHUIUIIAIIBHOMN yCIIyTe.

Y110JIHOMOYEHHBIN CHEUHUATUCT AMUHUCTPALIMH 110 UTOr'aM IIPOBEPKHU, IPUHUMAET OJHO U3
CHEAYIOLIUX PEIICHUN:

1)  Beigaya 3asBUTENIO YKAXKHUTE HAMMCHOBAHHE PE3yIbTaTa MPH HOJOKUTEIILHOM OTBETE

2)  Orka3 B BbljIa4e YKOKUTE HAMMCHOBAaHHE PE3yJIbTaTa MPH MOJ0XKUTEIEHOM OTBETE

B cnyuasx npeaycMOTpeHHBIX 3akoHomarenbcTBoM Poccuiickoil @enepanun (cyOobekra
Poccuiickoit deaepannn) U Npu HaJIMYUKM TEXHUYECKOH BO3MOXHOCTH PE3yJbTaT IMPENIOCTaBICHUS
MYHHMIMIAIBHON yCIIYyTU JI0JKEH ObITh BHECEH B PEECTp IOPUANYECKH 3HAUMMBbIX 3alHCcel U BbIAAH B
BU/JI€ BBIIKUCKH U3 peecTpa.

B ciywae coriacusi ¢ IpUHATBHIMH PEIICHUSMU M MPaBUIBHOCTH O(GOPMIICHHUS JTOKYMEHTOB
I'maBa anMMHMCTpaLMK TOANMCHIBAET MPOEKT PEIICHUS 110 YCIIYTe.

KputepreM NpuHATUS pELIEHHs] O BBINOJHEHUM aJMUHHCTPATHUBHBIX IMPOLELYpP B paMKax
COOTBETCTBYIOLIETO AJMHUHUCTPATUBHOTO [JEHCTBUS SIBISETCS HAlIW4YMe JOKYMEHTOB (CBEIEHHIA),
HEOO0XOAUMBIX JUI IPUHATHS PEIICHUS 110 yCIyre U OTCYTCTBUE OCHOBAHUI 11l IPUHSTHS pelieHus 00
OTKa3e B NPENOCTABJICHUN YCIYI'H, IPEIyCMOTPEHHBIX [naBoii 12 HacTosiero AJMUHHCTPATUBHOTO
perimameHTa

PesynbTaTroM  BBINOJNIHEHHS  AJAMMHUCTPAaTUBHOM MpOLENypbl sABIseTcs  odopmiieHue
YIOJTHOMOYEHHBIM CIIEUAINCTOM JIOKYMEHTa O MPEeI0oCTaBIeHNU J100 00 0TKaze B MPEIOCTaBICHUN
MYHULUIIAJIBHON YCIyTH U ero nognucanue [naBon

Criocobom ¢uKcaly BBIOIHEHUS aJMHHUCTPATHBHOM MpOLEIyphl SBISETCA Ieperada
IIPOEKTA PELIEHUS 0 yCIyre CIENUAINCTy, OTBETCTBEHHOMY 32 Bbl1auy pe3yJIbTaTa 3asBUTEINIO.

MakcumManbHas IpOAOKUTENBHOCTh YKa3aHHON IPOLEAYPBI COCTaBIAET 10 1 vaca.

Bbigaya pesyJjibTaTa npeaocTaBjieHus MYHHIUIIAJIBHON YCIYIH

OcHoBaHMEM I Hayaja aJMWHUCTPATHUBHOM TNPOLEAYphl SBISAETCA IOCTYIUICHHE
CIEIIMAJIUCTY, OTBETCTBEHHOMY 32 BbIIa4y JJOKYMEHTOB, TOTOBOTO PE3y/bTaTa IO YCIIyTE.

Cnenuanucrt, OTBETCTBEHHBIM 3a BblAAYY JOKYMEHTOB, BBINOJHAET  CIEAYIOIINE
aIMMHHUCTPATUBHBIC JCUCTBHSA:

-pErUCTPUPYET MOCTYNUBIINNA JOKYMEHT B COOTBETCTBYIOILEM KYPHAJIE;

-BBIJIAET IOJI POCIUCH B rpad)e COOTBETCTBYIOLIETO KypHAIa PErHCTPALUU TOATOTOBICHHBIN
JOKYMEHT JTHOO HampaBisieT pe3yiabTaT MO YCIyre MOYTOBBIM OTIpPAaBICHHEM, JHOO HarpaBlisieT
pe3ybTaT B 3JEKTPOHHOH popme Ha «JInunblii kabuHeT» 3asurens B EIITY.

Brinaua pesynbrara npeloCTaBICHUsT MyHULIUNIAIbHONW yCIYyTH MPOU3BOAUTCSA B MTOMEILEHUU
AJMHMHUCTpAllMUM ©XEAHEBHO B pabodee BpeMs M MPOU3BOJAUTCA JIMYHO 3asBUTENIO MU



YIIOJTHOMOYEHHOMY UM JIMIy IpPHU MPEABABICHUU JIOKYMEHTOB, YIOCTOBEPSIONIUX JMYHOCTh M
MTOJTHOMOYHS TIPEICTaBUTENS (JJOBEPEHHOCTB ).

B cnyuyae HesIBKM 3asiBUTENSI WU €0 YIOJHOMOYEHHOI'O NPEICTABUTENS B YCTAaHOBJICHHBIN
CPOK pe3yJIbTaT MPEJOCTABICHUS MYHUIUNAIBHOM YCIYrM XpaHUTCS B AJIMHUHHCTPALUU, [0
BOCTpeOOBaHMS.

B cnyuae nmoctymneHus 3asBiIEHUS B IOYTOW, CHELMAIUCT, OTBETCTBEHHBIM 3a BbIIAUY
JIOKYMEHTOB, HallpaBJIsIeT IUCbMO ITOYTOBBIM OTIIPABICHUEM.

[Ipu oOpameHun 3a MNpeAoCTaBICHHEM MyHUIMNAIbHOW yciyrn B MOI[ pesynbrar
IIPEAOCTABIICHUS] MYHULIMIIAIIBHON yCIIyTH Harpasisiercs B ML i1 Beliauu pe3yiprara 3asiBUTEINIO.

B cinywyae mnocrymienust 3agBieHus nocpenctBom EINY, MyHUIMDANbHBIM  CIyKalluM
HaIpaBJISIeTCS PE3YNbTAT MYHUIIMIIAIIBHON YCIIYTH B 3JIGKTpOHHOH dopme mocpeactsom EITY .

3asiBUTENIO0 B KAUeCTBE pe3yibTaTa MPeoCTaBICHHS YCIyTU 00eCceunBaeTcs Mo ero BoIOOpy
BO3MO’KHOCTb ITOJIY4ECHHUS:

a) DJIEKTPOHHOI'O JOKYMEHTA, MOJINUCAHHOTO YIOJHOMOYEHHBIM [OJIKHOCTHBIM JIULIOM C
HCII0JIb30BAHNUEM YCUJICHHON KBaJIM(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOANNCH;

0) moKkymMeHTa Ha OYMa)KHOM HOCHTEINE, MOATBEPKIAIOIIETO COACpP>KaHUE BJICKTPOHHOTO
JIOKYMEHTa, HallPaBJICHHOTO YIIOJTHOMOYEHHBIM OPraHOM, B MHOTO()YHKIITHOHAJIEHOM IIEHTPE;

B) wuHpOpMAIMM W3 TOCYNApCTBEHHBIX HWH(POPMALMOHHBIX CHCTEM B  CIydasX,
MPEAYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickoit denepanuu.

KpurepueM npuHATHS pelIeHUs O BBINOJIHEHUH aJIMUHHMCTPATHUBHBIX IMPOLEAYP B paMKax
COOTBETCTBYIOIIETO  aJIMUHUCTPATUBHOTO  JEHUCTBUSL  SABJISIETCS  IMOCTYIUIEHHE  CIIELUAIUCTY,
OTBETCTBEHHOMY 3a BbI1auy JIOKYMEHTOB, PE3YJbTaTa 10 yCIIyTe.

Pe3ynabTaToM BBINOJMHEHUS aIMUHUCTPATUBHON NpPOLEAYpHI SBISETCS BblJadya 3asBUTEIIO
pe3ynbTaTa 1o yciyre.

CnocoOoMm ¢ukcanuu pe3ynbTaTa BBIIOJHEHUS aJAMMHHMCTPATUBHOW MpPOLEAYpPHI SBISETCS
MOJTyYeHUE 3aABUTENIEM O] POCIIUCH JTO0 B TnuHOM KabuHete Ha EIIT'Y pesynbrara mo ycuyre.

MaxkcuManbHasi NPOJOJDKUTENIBHOCTh aJIMUHUCTPAaTUBHON INpOLIEAYphl BbIJAUM peE3yJbTaTa
MYHUIUNAIBHOW YCIYT'M COCTaBiseT OJMH paOouuil JeHb M HE BKJIIOYaeTCs B OOLIMH CpOK
IIPEIOCTABIICHUS] MYHUIIUIIAJIbHON YCIIYTH.

IMopsinok ucnpapJieHUsl IOMYIIEHHBIX 0NMEeYATOK B BHIITAHHBIX B pe3yJbTare
Npea0CTABIEHUSI MYHUIIUNIAIBHON YCJIYTH TOKYMEHTaX

OcHOBaHHEM JTsI HCTIPABJICHHSI TOMYIIICHHBIX OMEYaTOK U OMMOOK B BBIJJAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUS MYHUIIUTIAIBHONH YCIyTH JIOKYMEHTaxX SBIISCTCS ITOJIYYCHHE AJMUHHUCTpaIUen
3asiBICHHs OO0 WCIIPaBJICHUU JOMYIICHHBIX OMEYaTOK W OMMOOK B BBJIAHHBIX B pe3ylbTare
MPEIOCTABICHUS MYHUIIMTIATBHON YCIYTHM JOKYMEHTaX, MPEACTAaBIEHHOTO 3asBHUTENEM (manee -
3asiBIeHHE 00 UCTIPAaBIEHUU OIIHOO0K).

3asBieHre 00 WCIPaBIEHWH OIIMOOK TMPEACTABISAETCS B MPOW3BOIBHOU (opme. (ped. oT
29.01.2024)

3asiBneHre 00 UCTIPABICHNH OMMOOK pacCMaTPUBAETCSl B TeUCHUE 2 pabounX AHEH C 1aThl €T0
perucTparmy.

B citydae BBISIBICHHS JOIYIICHHBIX OMEYaTOK W (MJIM) OMMUOOK B BBIIAHHBIX B PE3yJIbTATE
MPEJOCTABICHUS] MYHHIIMIIATBHON YCIyTH TOKYMEHTaxX AJIMHHUCTpAIMs OCYIIECTBISIET 3aMeHY
yKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBHIIIAIONINHN 3 pabounx THEH ¢ JaThl peruCcTpaIliy 3asiBICHUS 00
UCTIPABJICHUH OIINOOK.

B ciydae oTcyTcTBUS OmedaToK U (WIK) OMMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHHUS
MYHHIIMITATGHOM YCIYTH JTOKYMEHTaX AJMUHHCTpPAIlMM THCHbMEHHO COOOINAeT 3asBUTETIO0 00
OTCYTCTBUM TaKHX OTEYATOK W (WJIM) OMIMOOK B CPOK, HE MPEBBIMAIOIMNNA 5 pabounx THEW C JaThl
pEruCTpaluy 3asBJICHUS 00 UCTIPABIICHUN OIIHOOK.



PA3JIEJI IV. ®OPMBbI KOHTPOJISI 3A IPEJJOCTABJIEHUEM MYHUITATIAJIBHOM
YCIYI'H

I'maBa 21. Ilopsaok ocymiecTBJIeHMs TeKyLIero KOHTPOJsSI 3a COOJIIOIeHHeM |
HCIIOJIHEHHEM  OTBeTCTBEHHBIMH  JO/UKHOCTHBIMM  JIMIAMHM  NOJIOKEHHH  HACTOSIIIero
aIMMHUCTPATHBHOIO PerjiaMeHTa M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAIOLIHX
TPe0OBaHNsl K NPeJI0CTABICHHI0 MYHMIMIIAJIBHON YCJIYIH, a TAK/Ke 3a IPUHATHEM HMH pPelleHu i

Texkymmii KOHTpPOJIb 3a COOJIIOJICHHEM IOCIEeI0BATEIbHOCTH JEHCTBHUH, OIpeeIeHHBIX
aMMHHUCTPAaTUBHBIMU IPOLEAYypaMH IO NPENOCTaBICHUI0 MYHHLHIIAIBHOW YCIYTHM W IPUHATHEM
pelIeHn JODKHOCTHBIMM JIMLAMH  QAMHHHMCTPALMM OCYLIECTBIIAETCA JOJDKHOCTHBIMH JIMIIAMH
aIMMHHCTpALVY, HaJICJICHHBIMUA COOTBETCTBYIOIMMU IOJTHOMOYHSAMH, IIyTEM PACCMOTPEHUS OTYETOB
AOJDKHOCTHBIX JIMI aJIMUHHCTpalrr, a TaKiKEe PaCCMOTPCHUA J)Kajo0 3adBUTEIEH WM HX
IIpEACTaBUTENEH.

OCHOBHBIMHA 3ala4aMi TCKYIICTO KOHTPOJIA ABJISAIOTCA:

1)  obecnieyeHHE CBOECBPEMEHHOTO M KAa4eCTBEHHOI'O MPEIOCTABICHHS MYHHIMIAIBHOMN
YCIIYTH;

2)  BbISABJICHHE HAPYIICHHUI B CPOKAX U KAYECTBE MPEJIOCTABICHUS MYHUIMIIATBHOW YCIIyTH;

3) BBUIBICHHE W YCTpaHCHHE IPHYMH M YCIOBHH, CIOCOOCTBYIOLIMX HEHAJUICKAIIEMY
IIPEIOCTABIICHUIO MYHUIIMITAJIBHON YCIIYTH;

4)  mpuHATHE Mep IO HaJJIeKALIEMY MPEIOCTABICHUI0 MyHHIIUITATBHON YCITyTH.

Texkynui KOHTPOJIb OCYIIECTBIISAETCS Ha TIOCTOSIHHOM OCHOBE.

I'nmaBa 22. Ilopsinok ¥ NMEePUOAUYHOCTH OCYILIECTBJIEHUS] IMJIAHOBBIX U BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KayecTBa IMPeIOCTABIEHHS MYHMUMNAJIBLHON YCJIYrH, B TOM YHCJe
NopsiioK U (GopMbI KOHTPOJIA 32 MOJHOTOM M Ka4eCTBOM NPeJOCTABJEHUS MYHHIMIAILHOMI
YCIYTH

KoHTpons 3a MONHOTOM W Ka4ecTBOM NPEJOCTABIEHUS JIOJDKHOCTHBIMHM  JIMLAMH
aJIMUHUCTpAllUd MYHMLMIIAIBHOM YCIYrM OCyLIecTBIseTcs B (hopMe IJIAHOBBIX U BHEMJIAHOBBIX
IIPOBEPOK.

[[naHOBBIE TIOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHHWM IIJIAHOB PaOOTHI aJMHUHUCTpPAIINH.
BreruranoBbIe TPOBEPKU OCYIIECTBIISFOTCS 10 PEIICHHIO TJIaBhl aIMUHUCTPAIIMN B CBSI3H C TIPOBEPKOM
YCTpaHEHHS] paHee BBISBICHHBIX HAPYIICHWH, a Tak)Ke B CIIydae IMOJyYEHHUs >Kajao0 Ha JEeHUCTBUS
(6e3nelicTBHE) TOMKHOCTHBIX JIUII IMUHUCTPAIIH.

KoHTponb 3a TOJHOTOM H KayeCTBOM MPENOCTABIEHUS JOJDKHOCTHBIMH  JIULAMU
aAMUHUCTpAIMU MYHUIIMTIAIIBHON YCIYTH OCYILECTBIISIETCSI KOMUCCUEN IO KOHTPOJIIO 32 MOJIHOTOUN U
KaueCTBOM IMPEAOCTABICHUS] MYHULMMNAIBHBIX YCIYr aJIMHHHUCTPALIMHM, COCTaB M  MOPSIOK
JEeSATEIbHOCTH KOTOPOU YTBEPKAAE€TCS MPABOBBIM aKTOM aIMUHHUCTPALIUH.

Cpoxk mpoBeneHus MPOBEPKH U OQOPMIICHHSI aKkTa MPOBEPKU cocTaBisieT 30 KalleHIapHBIX
IHEel co NHA Havajna NpoBepku. J[HeM Hauana NMpOBEpKH CUUTAETCA JCHb NMPUHATUS PELICHUS O
Ha3HAYEHHUH MMPOBEPKH.

B cnyuae mocrtymuieHus xanoObl Ha penieHus, NeUcTBus (0e3/1eliCTBHE) TOHKHOCTHBIX JIHI]
aAMUHUCTpAIlUU TpPU MPEAOCTABICHUH MYHUIMIIAIBHON YCIYrd TJlaBa aJIMUHHUCTPALUU B LIETAX
OpraHu3ally U MPOBEACHUS BHEIUIAHOBOW NMPOBEPKU MPUHUMAET PEILICHUE O HA3HAYEHUU MTPOBEPKU B
TEYEHHUE OJHOTO paboyero MHsS cO JHS MOCTYIUICHUS JaHHOU kanoObl. Cpok MpoBeaeHUS MTPOBEPKU U



opopmIIeHHs aKTa TPOBEPKM B YyKA3aHHOM CIydyae YCTaHABIMBACTCS B IMpelneiax CpOKOB,
ONPEACIICHHBIX CTaThEH 112 ®denepanpHoro 3akona ot 27 utoiisg 2010 roga Ne 210-03 «O6 opranuzarum
MPEAO0CTABIICHUSI TOCYITAPCTBEHHBIX K MYHUIIUTIAIHBIX YCITYT».

ITo pe3ynbraraM IIJIAaHOBBIX W BHEIUIAHOBBIX TPOBEPOK OGOPMIIAETCS aKT IPOBEPKH, B
KOTOpOM OIINCBIBAKOTCA BBIABJICHHBIC HCOCTATKU U HpCI[JIO)KCHI/ISI 10 UX yCTpaHeHI/IIO.

I'maBa 23. OTBeTCTBEHHOCTb [OJLKHOCTHBIX JIMI AAMUHUCTPALMHU 32 PpelleHUs] H
aeiictBusi (0e3meiicTBUEe), NMpPUHHUMAaeMble (OCylIeCTBJIsieMble) MMH B XOJe IpPeaoCcTaBJIeHHUs
MYHHUIIUNIATbHOU YCJIYTH

OO0s13aHHOCTD COOJIO/ICHHS MTOJIOKEHUH  HACTOALIETO0  aJMUHUCTPATUBHOTO  PETJIaMEHTa
3aKpEIUIIETCS B JOJKHOCTHBIX MHCTPYKIMAX JTOJDKHOCTHBIX JIUL aAMUHUCTPALIVH.

IIpn BbIABICHMM HapyLIEHUW IPaB 3asABUTEICH WM HMX IPEICTABUTEIEH B CBA3U C
HCIIOJIHEHUEM HACTOSILEr0 aAMUHUCTPATUBHOIO PETVIAMEHTAa BUHOBHBIC B HAPYIIEHUU JIOJKHOCTHBIE
Juua aJMHUHUCTPALMM IPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoit @eneparuu.

I'naBa 24. Ilos10:keHusi, XapaKkTepu3youme TpeOOBaHUS K NOPSIAKY U popMaM KOHTPOJIA
3a NpeJoCTABJIeHHEM MYHMUMIAJIBHON YCJYrM, B TOM 4YHCJE €O CTOPOHBI TIpaKIaH, HX
o0beUHeHUIl 1 OpraHu3auui

Kontpons 3a mpemocraBieHHEM MYHHLIMNAIBHOW YCIYTM CO CTOPOHBI TpaKIaH, HX
00BbETUHEHNH W OpTaHU3alluil OCYIIECTBIISIETCS ITyTeM WH(POPMHUPOBAHUS aIMUHUCTPAINU O (haKTax:

1) HapylmieHHs TpaB ¥ 3aKOHHBIX HMHTCPECOB 3asBHUTENICH WIM WX IPEICTABUTEICH
perieHueM, aecTeueM (06e31eicTBUEM) aIMUHUCTPAIINHT U €€ TOJDKHOCTHBIX JIHII;

2)  HapyuIeHHs TOJIOKCHUI HACTOSIIEr0 aJIMHHHCTPATHBHOIO pPErjaMeHTa WM HHBIX
HOPMATHUBHBIX TMpaBOBbIX akTOB Poccuiickoit ®eneparyu, ycTaHaBIUBAIOIIUX TpeOOBaHUS K
MPEJOCTABICHUI0 MYHUIIUIIATBHOMN YCIyTH;

3)  HEKOPPEKTHOTrO MOBEACHHS JOJDKHOCTHBIX JIMIl JIMHHUCTPAIMH, HAPYIICHUS IMPaBHI
CITy’K€OHOM STHKH MPH MPETOCTABICHUN MYHHUIIUIIATBHON YCIYTH.

BrrmeykazanHayro nH(GOpMAIHIO TpaKIaHe, UX O0bEAMHEHUS U OPTaHU3aluU MOTYT COOOIITUTH
YCTHO TO TeneoHy aJAMHUHUCTpAIMH, YKa3aHHOMY Ha OQHIMAIbHOM CaiTe aJIMHHHUCTPAIHH,
MUCHMEHHO, TIOJIaB OOpalleHNe Yepe3 OpraHu3aluy MOYTOBOW CBS3M HA aapec aJMUHUCTPAINH, WU
HaNpaBUTh JEKTPOHHOE OOpAIeHNE Ha aIpeC NEKTPOHHON MOYTHI aIMUHUCTPALIUH.

KoHTpomb 3a npenocraBieHneM MYHUIMIAIBLHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C
JeMCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

Cpok paccMOTpeHHs OOpallleHH CO CTOPOHBI Ipa)<l1aH, UX OOBEIUHEHWH W OpraHu3alul
cocrasisieT 30 KaJeHAapHBIX JHEW C MOMEHTA UX PETUCTPALUH.

JlHeM peructpanuu oOpaImeHus SBISETCS JIeHb ero MOCTYIUICHHS B aIMUHUCTpamuio a0 15
yacoB). [Ipu nmoctymiienun obpamienust mocie 15 4acoB ero peructparusi MpoUCXOJUT CIETYIOIIUM
pabouuM JHEM.

PA3JIEJ V. JOCYJAEBHBIM (BHECYJIEBHBIN) MOPSIIOK OBXAJIOBAHUSA
PEIIEHUMA W JEWCTBUM (BE3JAEMCTBUS) AJMHUHUCTPAIIMA JIMBO EE
MYHHUIIUIIAJBHOI'O CJIYXKAIIETO,

I'maBa 25. Undopmanus I 3aHHTEPECOBAHHBIX JHMI 00 MX NpaBe Ha Aocyne0HOe
(BHecyneOHOe) oO:kajoBaHMe JeiicTBUM (Oe3geiicTBUA) M (MJIHM) PpelleHM, TNPUHATBHIX
(ocylecTB/IEHHBIX) B X0/€ MPEA0CTABJICHUA MYHUIMIIAJIbHON YCJIYTH



3asBUTENb WM €T0 MPEACTAaBUTENb BIIpaBe MOAAThH kanoly Ha pemieHue u (Uiam) JaeiicTBue
(6e3neiicTBHE) A AIMUHUCTPALIMH JINOO €€ MYHUIIUITAILHOTO CITyXKaIlero (janee — kanoba).

3asBUTEINb WU €r0 MPEACTABUTEIb MOKET 00PATUTHCS € KaJI000M, B TOM YUCIIE B CIETYIOLINX
CIIy4asx:

1)  HapyuieHHe CpOKa PErUCTPALMH 3asBICHHS O MPEIOCTABICHUN MYHUIIMIIAIBHON YCITyTH,
KOMIUIEKCHOTO 3a1poca;

2)  HapylIeHHE CPOKa MPEJIOCTABICHHS MYHUIIMITAILHON YCIYTH;

3)  TpeOoBaHuUE y 3asBUTEIISI WM €rO MPEICTABUTENS JJOKYMEHTOB MM HH(OPMALUH JINOO
OCYILIECTBIICHUS JECHCTBUI, NPEICTaBICHWE WM OCYUIECTBIEHUE KOTOPHIX HE IPEILyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickon denepanny, HOpMaTUBHBIMU IPaBOBBIMHM aKTAMHU
PecniyOnukn Anrail, HOPMAaTUBHBIMU IIPAaBOBBIMHM AaKTaMU MYHUIUIAIBHOIO 00pa3oBaHus [Uis
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

4)  0oTKa3 B IpUeMe JOKYMEHTOB, PE/ICTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanyi, HOPMAaTUBHBIMHM IPAaBOBBIMHM aKTamMu PecrnyOuuku
Anrtaii, HOpMAaTUBHBIMH TPABOBBIMH aKTaMH MYHUIIUIAIHLHOTO OOpa3OBaHMS IS MPEIOCTABICHUS
MYHHMLMIIAJIBHON YCIIyTH, Y 3aABUTENS WIN €r0 IPeICTaBUTENs;

5) oTka3 B TPENOCTaBICHUM MYHHIUIAIbHOW YCIYTH, €CIM OCHOBaHHS OTKa3a He
PEeIyCMOTPEHbI (pefiepalbHBIMA 3aKOHAMH W TPUHATHIMH B COOTBETCTBUM C HHUMH HHBIMHU
HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickoi Penepanyy, 3aKOHaMU M MHBIMA HOPMaTHBHBIMU
IpaBOBbIMU akTamu PecrnyOnuku AnTail, HOPMaTUBHBIMH IPABOBBIMM aKTaMHM MYHUIUIAILHOI'O
o0pa3zoBaHMs;

6) 3arpeOoBaHHMe IUIATBl, HE MPEIYCMOTPCHHOH HOPMATHBHBIMH MPABOBBIMH aKTaMHU
Poccuiickoit denepanny, HOpMATUBHBIMU MPaBOBBIMU akTamMM PecnyOnuku Anrtall, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMU MYHUIIMIIAIBHOTO 00pa30BaHMUs;

7) oOTKa3 aJMUHHCTpAIMH, JOJDKHOCTHOTO JIMIA aJMUHHUCTPAIlMd B HUCIPABICHUH
JIOTIYILIEHHBIX UMM OTI€YaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJbTaTe MPEI0CTABIECHUS MyHUIIUIATIbHON
YCIYTH JOKYMEHTax MO0 HapyIIeHHE YCTAHOBJIEHHOTO CPOKA TAKUX UCIIPABICHU;

8)  HapylIeHHe CpOKa WM MOPsIKA BbIIAYM JTOKYMEHTOB [0 Pe3yJIbTaTraM MpeI0CTaBICHUsI
MYHHUIMITAJIBHON YCIIyTH;

9) [pUOCTAHOBJIEHHE MPEAOCTABICHUS MYHUIHMIAIBHOW YCIYrHW, €CIH OCHOBAaHUSI
MIPUOCTAHOBIIEHUSI HE NPEIYyCMOTPEHBI (eiepalibHbIMU 3aKOHAMU M MPUHATHIMU B COOTBETCTBUU C
HUMHM HMHBIMH HOPMATHBHBIMM IIpaBOBBIMH akTamu Poccuiickoit denepanuu, 3aKOHAMM U WHBIMHU
HOPMAaTUBHBIMH TpPaBOBBIMU akTamMu PecrnyOnuku AnTail, HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMH
MYHHIIMITAILHOTO 00pa30BaHus;

10) TpeOoBaHue y 3asBUTEINS HIIH €TO MPECTABUTEINS IIPH MPEIOCTABICHUU MYHHIINIATBHOMI
yCIAYrH JOKYMEHTOB WIM HMH(QOPMALUH, OTCYTCTBHE U (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
yKa3plBAJMCh TpU TEpBOHAYAILHOM OTKa3e B TMpHEMe JIOKYMEHTOB, HEOOXOIUMBIX JUIs
MPEJOCTABICHUS] MYHUIUNAIBHON yCIyru, Ju00 B NPEAOCTaBICHHMM MYHMIMIAIBHOM YCIyru, 3a
HCKJIIOUEHUEM CIIy4aeB, IPELyCMOTPEHHBIX MYHKTOM 4 yactu 1 crateu 7 denepanbHoro 3akoHa ot 27
utonist 2010 roa Ne210-®3 «O06 opranuzanuu MperocTaBlIeHUs FOCYAapCTBEHHBIX M MYHUIIUTIATbHBIX
YCILyT».

B cnyvasix, ykazaHHBIX B OANYHKTaxX 2, 5, 7, 9 u 10 — xano0a MoxkeT ObITh M0/1aHa TOJIBKO Ha
pemenue wu (wau) JgedctBue (0e3ACMCTBUE) AIMUHUCTPAIlMH, MYHHUIUIMAIBHBIX — CITYKaIIuX
aJMUHHCTpALUH.

PaccmoTpenue »kano0bl OCYIIECTBIISIETCS B MOPSAKE M CPOKH, YCTaHOBIIEHHBIE cTaTbeil | |2
@enepanbHoro 3akona 27 wutons 2010 roma Ne 210-d3 «O6 opraHuzanuu INperoCTaBICHUS
rOCyapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYI».



I'maBa 26. Opranbl rocylapcTBeHHOH BJIACTH, OPraHbl MECTHOI0 CAMOYINPaBJICHUS,
OpPraHu3alMy U YNOJHOMOYEHHbIE Ha PACCMOTpPeHHe KaJ00bI JHIA, KOTOPHIM MO:KeT ObITh
HANMPAaBJIeHA KaJ100a 3asiBUTEJIsl WU €ro NMPeICTABUTEISl B 10CyAe0HOM (BHeCyaeOHOM) MOpPSAIKe

Kamoba Ha pemeHus u nerictBus (Oe3melCTBHE) TJaBbl aJIMUHUCTPAIIMM IOJAETCS TIIaBe
aIMUHUCTpAITUH.

JKamoOpl Ha pemieHuss U nericTBus (0e31€UCTBUE) JOKHOCTHBIX JIMII U MYHHIIMIAIBHBIX
CITyXaluX aJIMUHUCTPALIMU MTOAAETCS TJaBe aIMUHUCTPAIUH.

I'masa 27. Cnoco0bl HH(POPMUPOBAHUS 3asiBUTEJIeil HJIM UX MpeIcTaBUTe el 0 opsiaKe
NOJaYM M PACCMOTPEHMs 3Kaja00bl, B TOM 4YHCJIe C HCIOJb30BAHHEM €IUHOI0 MOpTaJa
roCy1apCTBEHHbIX U MYHUIIUIIAJbHBIX YCIYT (yHKImit)

WH(bOpMAIHIO O MTOPSIIKE TTOIAYU ¥ PACCMOTPEHHSI KaI00bI 3aIBUTEIb WITH €TI0 IIPE/ICTABUTENh
MOT'YT TIOJIyYHTh:

1) na wWHPOPMALMOHHBIX CTEHIAX, PACIOJOKEHHBIX B IOMEMIEHHUX, 3aHMMAaeMbIX
aIMHHHUCTPAIIHEH;

2)  Ha o(UIIMATEHOM CaliTe aIMUHHCTPALINH;

3)  wnalloprane;

4)  JMYHO Y MYHMIIMIIAIBHOTO CIIY)KAIETO aJMHUHUCTPAIIHH;

5) nyrem oOpamieHus 3asBUTEIS WM €ro MPEJCTABUTENS B aIMHHUCTPAIUIO, C
HCITOJIb30BAHUEM CPEICTB TelieOHHOMN CBA3M;

6) myrem oOpalleHHs 3asBUTENA WM €ro MPEICTABUTENS Yepe3 OPTraHU3allid MOYTOBOM
CBSI3H B aJIMUHHCTPAILIHIO;

7) 1O 3JEKTPOHHOH MOYTE aIMHHUCTPAIINH.

[Tpu oOpamieHuu 3asBUTENs] WIM €ro IMpeJICTaBUTENsT B aJMUHHUCTPALMIO JUYHO WU C
HCIOJIb30BaHUEM CPEJCTB TEIEPOHHOM CBSI3H, 110 3JIEKTPOHHOM 10YTe aAMUHUCTpAUU HHPOpMaIus O
nopsake noaayu u ['naBoit 3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

I'naBa 28. IlepeueHb HOPMATHBHBIX NMPABOBBIX AKTOB, PEryJUPYHIINX MOPSIA0K
aocyae0HOro (BHecyaeOHOro) oo0xkajoBaHus JeiicTBuil (0e3neiicTBusl)) W (MJIM) pelIeHMH,
NPUHATHIX (0CYIIECTBJEHHBIX) B X0/1€ MPeI0CTABIeHU MYHUIIUNIAJBHON YCIyTrH

HopMmaTuBHbIE MpaBOBBIE aKThI, PETYIHUPYIOMIHUE MOPAIOK AO0CYAeOHOro (BHECYIeOHOro)
oOxayioBaHusl nedcTBUN (Oe3nedcTBUs) U (WJIM) pelIeHUH, MPUHATHIX (OCYLIECTBIEHHBIX) B XOJ€
IIPEIOCTABIIEHUS] MyHULIMIIAIbHOW YCIIyTH:

1) Oenepanbubiii 3akoH oT 27 wurons 2010 roma Ne 210-®3 «0O6 opraHuzanuu
IIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYI»;

WNudopmanus, coaeprkaiascs B HACTOSAIIEM pa3zesie, MOUIeKHUT pa3Meliennto Ha [lopraie.
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i Bun Opurunan |Komwusi| 3aBepeHHas
KOIHS




Bcero IMPUHATO JOKYMCHTOB Ha JIUCTax

(1OJKHOCTD YIIOJTHOMOYEHHOT'O (moamuce) (pacmmdpoBKa MOAMHCH)
COTPYAHHUKA, OCYLIECTBIISIOLIETO
IIPUEM 3asiBJICHMUS)

« _» 202 .
3asBuUTENb / /
« _» 202 .

ITpunosxenne Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTH

D®OPMA

COI'JIACOBAHHE
JMU3aH-TIPOEKTa pa3MelieHns HHPOPMaITMOHHON BHIBECKH

No OT « » 20 T

[Tonydarens cormacoBaHus:

Tun BeIBECKU
Anpec pa3meIeHus:

JlaTa Hayaja AEHCTBHUS COIIaCOBaHUS:




JlaTa okoOHYaHUS ICMCTBUS COTJIaCOBAHMUS:

JlononHurtenbHast UHGOpPMAaLIKS:

{®.1.0. 10KHOCTh YIOJTHOMOYSHHOTO
COTpY/IHHKA }

Ceenenus o cepruduxare
3JIEKTPOHHOU
MOAMUCH




[Ipunoxenne Ne 3
aIMUHHUCTPATHBHOMY
PECriIaMCHTY NMPCAOCTABJICHUA
MYHHLIUTIAIBHOHN yCIIyTH

OOPMA
PEHHIEHUE
00 oTkasze
No OT « » 20 T
[To pe3ynbraram paccMOTpeHHs 3asBiICHHUS Ne OT « »

20 1. Ha TPEmOCTaBIIEHHWE YCIYIH «YCTaHOBKAa HWH(POPMAIIMOHHOMN
BBIBECKH, COTJIACOBAHUE JIN3aWH-TIPOCKTA Pa3MELICHHUS BIBECKW IIPUHSTO PEIICHUE 00
OTKa3€ IO CIETYIOUIM OCHOBAHHSIM:

PazbscHenue IIpUYKUH OTKa3a:

JlononHutenbHast UHGOpPMAaLIKS:

Bor BIIpaBC IIOBTOPHO O6paTI/ITBC$I B ynOJ’IHOMO‘IGHHBIfI opran ¢
3asABJICHUCM O IMPEAOCTABJIICHUHN YCIYT'H ITOCJIC YCTPAHCHUA YKA3daHHBIX HapymeHHﬁ.

JlaHHBIN 0TKa3 MOXET ObITh 00KaJOBaH B JIOCYACOHOM MOPSAKE TyTEM
HampaBlIeHUs KaloObl B YIOJTHOMOYEHHBIN OpPTaH, a TakKe B Cy/IeOHOM MOPsIKE.

CBenenus o ceptudukare
JJIEKTPOHHOU
MOATNNCH

{®.1.0. 10KHOCTh YIOJITHOMOYEHHOTO
COTPY/AHUKA}




[Ipunoxenne Ne 4

K AZIMUHUCTPaTUBHOMY pEerjaMeHTy
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH
®OPMA

B Anmunuctpannio Kyrocckoro cebckoro noceieHms

3asBuTens (HaumeHoBaHue npeanpusrus, ©.1.0.
(B ciydae oOpallleHns] HHANBHYaIbHOTO MPEIIPHHIMATEIS))

IOpunnueckuit agpec

[TouToBbIl angpec

MecTo XuUTENLCTBA
(B cimyuae oOpamieHus: MHAUBHIYAJILHOTO MPEATIPUHAMATEIIS)

PexBU3UTHI TOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTES
(B cimyuyae oOpallieHus: THAUBUIYaJTIbHOTO MPEANPUHUMATEIS)

Tenedon
Paxc
E-mail
@®.1.0. 1 10JKHOCTD PYKOBOAUTENS
(B cydae oOpaleHus FOpUITIECKOro JIUIA)

NHH

EI'PIOJI (B cimyuae oOparieHust IOpuIudecKOro JIUIa) Iu0o
EI'PUII (B ciryuae oOparieHust HHANBUYATBHOTO MPEATPUHIMATEIS )

3ASBJIEHUE
O COTJIACOBAHUU JIN3alH-TIPOEKTA pa3MeIIeHUs] HHPOPMAIIMOHHONW BBIBECKH

HpOH_Iy corjiaacoBaTb Z[H3aﬁH-Hp0€KT pasMeIICHUsA HHQ)OpMaHHOHHOIZ BBIBCCKH

(TuToCcKOM (HECBETOBOM ), CBETOBOM, HEOHOBOM, CBETOTMOIHOM )

THUIIA,
(KOHCOJIBHOT'O, HACTEHHOTO, BUTPUHHOTO)

PacIoI0KEeHHON Ha

(BHEILIHEN OBEPXHOCTH, KPBIILIE 3/1aHUs (COOPYKEHU))



(Hy’>kKHO€ TIOJYEPKHYTh)
(He) sBysIOIIErocss 00BEKTOM KYJIbTYPHOIO Hacieaus (HaMATHUKOM MCTOPUU U KYJIbTYpHI),
0  aapecy WM  ONMCAaHUI0  MECTONOJIOKEHMsS, C  KaJaCTPOBBIM  HOMEPOM:

(¢{0) CJICAYIOIUM HOMCpOM TOBApPHOIo 3HaKa:

[Tpunoxenue:

(moamuck)



